
CITY OF NEWPORT 
200 S. Newport, WA 99156, Phone: (509) 447-5611, Email: CityofNewport@newport-wa.org 

 

RESIDENTAIL BUILDING PERMIT APPLICATION PROCEDURES 
 
STEP #1 
 Planning & Zoning Requirements:  

1. A copy of your recorded warranty deed, or lease agreement showing your name and legal description included 
with your application.  

2. Compliance with (a) Zoning and (b) Subdivision, zoning can be found under Chapter 17.02 of our municipal 
code. 

3. Complete the plot plan as directed on the form provided. Show all setbacks from structure to property lines. (A 
survey may be required to verify setbacks).  

 
STEP #2 
 Before the Application is Accepted, the following approvals may need to be obtained:  

1. Washington Department of Transportation, Environmental Protection Agency, Department of Environmental 
Quality, Fire Department, and City Utilities and Public Safety.  

2. Contractor’s License number and active City business license. Contractors report local tax to the City of Newport 
using Code: 2605.  

 
STEP #3 
 Building & Safety Requirements:  

1. Make sure all non-shaded areas on the application are complete and provide clear directions to the building site.  
2. After reading the notice at the bottom of the permit page the owner will sign & print their name and date the 

application.  
3. Two complete sets of STAMPED ENGINEERED construction plans are required for Residential Projects. All 

plans must be drawn to scale showing the following information:  
• Elevations of all sides of the structure. 
• Floor plans for all floor levels, showing location of smoke detectors, size & location of windows & doors.  
• Footing and foundation details (show sizes and rebar schedules). 
• Complete framing details showing all structural components (header and beam sizes, window schedules, 

insulation & R-values are required on all plans).  
• Typical cross-section of the structure showing elevations of the interior.  
• Roof details/truss specifications – provide STAMPED engineered truss specifications (Note: these can be 

obtained from your truss manufacturer).  
• Dimensions must be clearly indicated on the plans.  
• Plans for all Pole Buildings must be stamped by a Washington Licensed Architect or Engineer. NOTE: One 

set of the approved plans will be stamped by our department and MUST remain on the job site at all times.  
4. Your application will be reviewed for compliance with Local, State, and Federal Codes. (Corrections may need to 

be completed prior to final approval).  
5. An Energizing Permit allowing connection of electricity to the building will be issued after a completed building 

permit is filed with the City.  
6. All Applications must be filled out, signed, and submitted with required approvals and information to the City of 

Newport. 
 

****INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED**** 
STEP#4 
 STATE REQUIREMENTS:  

1. A State Electrical permit may be required.  
2. For more information contact the Washington Department of Labor & Industries: (509) 324-2600 to purchase 

permit online visit: www.lni.wa.gov (trades & licensing, electrical, permit fees & inspections).  

Phone (509) 447-5611                   City of Newport, 200 S. Washington Ave, Newport, WA 99156 

Phone (208) 263-4160   James A. Sewell & Associates, LLC, 1319 N. Division Ave., Sandpoint, ID 83864 
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