NEWPORT CITY COUNCIL AGENDA
August 15, 2022 AT 6:00 PM

INTRODUCTION

The City of Newport, Washington, is a Mayor/Council form of government and is a code city.
Essentially, Newport conducts its day to day business within the State of Washington laws, RCW
35A, that govern optional municipal code cities. The Newport City Council is called to order by
the Mayor and all business of the City is conducted in accordance with State of Washington
laws and Newport Resolution number 10410 City Council Rules of Procedure, adopted January
04, 2010. If you require any reasonable accommodation to participate in the council meeting,
please contact the City at (509) 447-5611 forty-cight (48) hours prior to the meeting.

YOUR ELECTED OFFICIALS
MAYOR KEITH CAMPBELL COUNCILMEMBER JAMI SEARS
COUNCILMEMBER KENNETH SMITH MAYOR PRO TEM MARK ZORICA
COUNCILMEMBER JORDAN BOWMAN COUNCILMEMBER NATHAN LONGLY
R L R R R R Y T I I T I T ™
CALL TO ORDER
ROLL CALL
PLEDGE OF ALLEGIANCE

AMENDMENTS & APPROVAL OF AGENDA & MINUTES

MAYOR & COUNCIL COMMENTS:

AUDIENCE PARTICIPATION:

CITY ADMINISTRATOR COMMENTS:

STAFF COMMENTS:

Law Enforcement Update — Chief Duxbury

Public Works Update — David North, Public Works Director

Fire District 4 Update — Pend Oreille County Fire District 4 Chief Webber

Financial Update — Clerk/Treasurer North
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NEW BUSINESS:

Motion to approve Agreement NP2022-19 to provide interim city attorney services with Thrive
Law PLLC — Abby Gribi, City Administrator

Newport Rodeo and Rough Stock Recap — Ray Hanson, Newport Rodeo President

Motion to allow the City Administrator to submit a letter of commitment for a 2022 TIB
Preservation Application committing to a 5% match in the 2023 budget — Abby Gribi, City
Administrator

Motion to approve an updated job description for the Deputy Clerk/Treasurer position — Abby
Gribi, City Administrator

BILLS & PAYROLL:

CLAIMS CHECKS 65106-65143 $173,950.45
CLAIMS EFT 08/10/2022 Run 1-7 $19,420.06
CLAIMS DIRECT PAY 08/10/2022 Run 1-7 $7,800.00
PAYROLL E-CHECKS 1290-1296; Dir Deposit Run 08/03/2022 $84,141.34
WORKSHOP:

Sewer Code Revision Overview — Abby Gribi, City Administrator

Attorney Request for Qualifications (RFQ) Overview — Abby Gribi, City Administrator

ADJOURNMENT:

AUGUST 15, 2022
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MINUTES OF THE NEWPORT CITY COUNCIL MEETING ON
AUGUST 01, 2022

A meeting of the Newport City Council was held on August 01, 2022, at 6:00 PM in Council
Chambers, City Hall, 200 S. Washington Avenue, Newport, Washington, with the following
present:

Keith Campbell Mayor

Abby Gribi City Administrator

Nickole North Clerk/Treasurer
Kenneth Smith Councilmember
Jordan Bowman Councilmember
Jami Sears Councilmember
Mark Zorica Mayor Pro Tem
Nathan Longly Councilmember

At 6:00 PM, Mayor Campbell called the meeting to order followed by roll call and the pledge of
allegiance.

APPROVAL OF AGENDA & MINUTES:

Sue Mauro will not be able to attend the meeting tonight so that topic will be removed from New
Business. Councilmember Sears moved to approve the agenda as amended and the minutes from
the July 18", 2022 Council Meeting as well as the July 21, 2022 Special Meeting; Councilmember
Longly seconded. Motion carried.

MAYOR AND COUNCIL COMMENTS:

Mayor Campbell encouraged members of the Council to attend the event that the Kalispel Tribe is
putting on to recognize and thank clected officials.

CITY ADMINSITRATOR COMMENTS:

City Administrator Gribi met with a liaison for the Small Rural Cities division of Department of
Commerce that will help connect her to contacts and funding opportunities.

TAC Board is doing a Tri County Safety Plan which will make the entities in that area eligible for
federal funding of five billion dollars for infrastructure projects. One billion per year for the next
five years will be available.

Ms. Gribi has been working on construction standards and has currently been going over the sewer
code. This code has not been updated since 1957. She is planning on doing a complete repeal and
replacement and a draft will be ready for review at the next Council Meeting.

Business Registration community input will take place at Newport City Hall Council Chambers at
three separate times with the first being August 15™ from 4:30 PM to 6:00 PM; the second being

Council Minutes
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August 17" from 7:00 AM to 9:00 AM and the third being August 18" from 11:30 AM to 1:30
PM.

Ms. Gribi thanked the Council for attending the budget workshop and felt that it was very
beneficial.

Councilmember Bowman moved to allow staff to purchase a 2023 F150 patrol vehicle to be
received and paid for next year; Councilmember Longly seconded. Councilmember Smith asked
if a down payment would be required this year and was told no. Motion carried.

Councilmember Longly moved to allow the purchase of a WSP surplused patrol vehicle this year
in the amount of around $13,000.00; Councilmember Smith seconded. Motion carried.

Councilmember Sears moved to allow curbing within the RV Park as funds allow; Councilmember
Longly seconded. Councilmember Zorica asked if signage had been discussed. He was wondering
if it should be named after some longtime rodeo folk. City Administrative Gribi stated that had
not been discussed but it could be and she will inquire. Motion carried.

NEW BUSINESS:

Councilmember Sears moved to approve a Hotel/Motel Tax Request for Pend Oreille Valley Relay
for Life in an amount up to $1,000.00; Councilmember Zorica seconded. Motion carried.

BILLS & PAYROLL.:

Councilmember Sears moved to approve the bills and payroll; Councilmember Smith seconded.
Motion carried.

CLAIMS CHECKS 65086-65105 $29,297.62
CLAIMS EFT 07/27/2022 Run 1-4 $60,051.77
PAYROLL EFTS 1285-1289 & DIRECT DEPOSIT 07/19/2022 $63,207.04
ADJOURNMENT:

The meeting was adjourned at 6:19 PM.

Attest: By:
Nickole North, MMC, CPFA Keith Campbell
Clerk/Treasurer Mayor
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CITY OF NEWPORT
POLICE DEPARTMENT

200 S. Washington Avenue ¢ Newport, Washington 99156-9670
(509) 447-5611 « Fax (509) 447-2226

WASHINGTON Law Total Incidents Report
July 2022

Nature of Incident Total Incidents
Abandoned Vehicle 1
Agency Assistance 47
Alarm - Law 8
Animal Bite 5
Animal Cruelty 4
Animal Noise 1
Animal Problem 9
Assault 1
Attempt to Locate 1
Burglary 1
Cardiac Arrest 1
Citizen Assist 2
Civil 6
Deceased Person 2
Disabled Vehicle 1
Disorderly Conduct 2
Disturbance 1
Verbal Domestic Violence 4
Erratic Driver 3
Extra Patrol 1
Fire -STRUCTURE 1
Found Property 2
Harassment 1
Intoxicated Person 1

6
1
1
1
1
6
1
1
1
1
5
5
6
1
3
4
6
1
1
2
1
7

Juvenile Problem
Malicious Mischief
Medical Emergency

Code Violation

Collision - Injury/Unknown Injury
Collision - No Injuries
Overdose

Possible DUI

Psychiatric

Suspicious Circumstance 1
Suspicious Person
Suspicious vehicle

Theft

Traffic Hazard

Traffic Violation

Traffic Stop

Trespass

Unconsciousness

Vehicle Prowl

Violation of Court Orders
Wanted Person

Welfare Check



CITY OF NEWPORT FINANCIAL REPORT

For the period of July 2022

Cash & Investments 06/30/2022 $3,653,416.82
Cash & Investments 07/31/2022 $4.,005,538.91

Increase of $ 352,122.09
Sales Tax 07/2021 $55,081.06
Sales Tax 07/2022 $66,353.39
Increase of $11,272.33
Property Tax 07/2021 $ 4,457.55
Property Tax 07/2022 $ 3,505.11
Decrease of $ 095244

Delinquent Accounts 8 @ $4,001 which is down from 9 @ $4,686 last
month.



CASH AND INVESTMENTS AS OF JULY 31, 2022

CURRENT EXPENSE $1,162,040.93
STREETS $486,518.35
WATER $1,028,602.23
SEWER $1,045,581.60
REET $220,473.92
TOURISM FUND $62,252.38
CLEARING FUNDS $69.50
TOTAL CASH & INVESTMENTS $ 4,005,538.91

CASH & INVESTMENTS PERCENTAGE OF FUNDS

E‘I| 1.6%

3 29.0%

0

g

26.1%

l|12.1%

@MCURRENT EXPENSE ~®STREETS OWATER DOSEWER @®REET @BTOURISM FUND ‘

BUDGET % SPENT AT THIS TIME S/B NOT MORE THAN 58%
REVENUES AT THIS TIME = 74%
EXPENDITURES AT THIS TIME = 29%
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AGREEMENT TO PROVIDE
INTERIM CITY ATTORNEY SERVICES

This Agreement to Provide Interim City Attorney Services (the “Agreement”) sets forth
the mutual understanding of the City of Newport, Washington (the “City”’) and Thrive Law PLLC,
(“Thrive Law”) on this the 15" day of August, 2022, for the provision of interim city attorney
services as more fully set forth below.

RECITALS:

Thrive Law possesses a high degree of professional skill and experience and is a unique
provider of city attorney services, due in part to Kendel Froese’s prior experience as assistant city
attorney for the City; and

The City desires to retain Thrive Law to perform legal services because of its professional
skill and experience on an interim basis as specified herein.

NOW, THEREFORE, in consideration of the foregoing and the mutual covenants and
agreements set forth in this Agreement, the City and Thrive Law, intending to be legally bound,
do hereby agree as follows:

1, SERVICES. Legal services to be provided by Thrive Law under this Agreement shall
generally include, but not be limited to, the following: drafting and review of all City
ordinances, resolutions, contracts, and other related legal documents; legal opinions and
memorandums; ensuring compliance with the Public Records Act; land use issues;
purchasing and procurement; employment matters, and certain other limited legal services
as designated by the Mayor of the City (together referred to as the “Services”). Thrive Law
shall attend all City Council meetings during the Term of this Agreement, and all other
meetings as requested by the Mayor or City Administrator.

2 TERM. Thrive Law’s engagement and provision of Services will commence on
September 1, 2022, and will terminate December 31, 2022 (the “Term”) unless earlier
terminated as provided in Section 5 below.

3. FEE; BILLING AND PAYMENT. In consideration for providing the Services, the City
agrees to pay Thrive Law a fee of Two Hundred Dollars ($200.00) per hour, plus
appropriate reimbursable expenses paid by Thrive Law on behalf of the City. Thrive Law
shall submit monthly invoices to the City for the payment of the Services, which shall
contain an itemized billing of the Services rendered each month. The City agrees to pay
each monthly invoice by the 30" day after being timely received.

4. EFFORT AND OUTCOME. Thrive Law shall use best efforts in its representation of
the City. The City acknowledges that Thrive Law can provide no guarantees with respect
to the outcome of a matter.




S.

TERMINATION.

A. By Thrive Law. Thrive Law reserves the right to terminate this Agreement upon
thirty (30) days’ notice to the City if the City fails to perform as outlined herein or
for any reason as permitted or required under the Washington Rules of Professional
Conduct or as permitted by the Court Rules or Judicial Decisions of the State of
Washington. Thrive Law also reserves the right to terminate this Agreement
without cause upon sixty (60) days’ notice to the City. Notification of withdrawal
shall be made in writing to the City. In the event of Thrive Law’s termination of
this Agreement, the City agrees to promptly pay Thrive Law for all Services
rendered including all fees, charges, and expenses incurred pursuant to this
Agreement prior to the effective date of the termination.

B. By the City. The City reserves the right to terminate this Agreement with or
without cause upon thirty (30) days’ notice to Thrive Law. Thrive Law may,
however, agree to a shorter notice period upon agreement with the City in writing
(email is sufficient). In the event of the City’s termination of this Agreement, Thrive
Law shall deliver all files as requested by the City, provided, that the City shall
promptly reimburse Thrive Law all outstanding fees, charges and expenses incurred
pursuant to this Agreement, as well as any applicable copying charges for
reproduction of any produced files.

NOTICES. Any notice or communication in connection with this Agreement will be in
writing and either delivered personally, sent by certified or registered mail, postage
prepaid, delivered by a recognized overnight courier service, or transmitted via facsimile
or other electronic transmission, addressed as follows:

City: Thrive Law:

City of Newport Thrive Law

Attn: City Administrator Attn: Kendel Froese

200 S. Washington Ave. 25 W. Main Ave, Suite 300
Newport, WA 99156 Spokane, WA 99201

Phone: 509.447.6496 Phone: 509.514.5317

Email: cityofnewport@newport-wa.org Email: kendel@thrivelawpllc.com

or to such other address as may be furnished in writing by either party in the preceding
manner. Notice shall be deemed to have been properly given for all purposes: (A) if sent
by a nationally recognized overnight carrier for next business day delivery, on the first
business day following deposit of such notice with such carrier, (B) if personally delivered,
on the actual date of delivery, (C) if sent by certified U.S. Mail, return receipt requested
postage prepaid, on the third business day following the date of mailing, or (D) if sent by
facsimile or email of a PDF document (with confirmation of transmission), then on the
actual date of delivery if sent prior to 5:00 p.m. Pacific Time, and on the next business day
if sent after such time.



10.

INDEMNIFICATION. In accordance with the provisions of Newport Municipal Code
Chapter 2.52, the City shall indemnify Thrive Law and hold Thrive Law harmless from
any and all claims arising out of the good faith performance of the Services provided within
the scope of this Agreement, within the confines of applicable cthical rules and in
compliance with existing law. Indemnity will not be provided for acts performed outside
the scope of the requested Services, or for any acts of misconduct or alleged violations of
existing law.

CONFIDENTIALITY. Thrive Law agrees to keep all of the information provided by the
City in the context of this Agreement confidential for the term of this Agreement and
thereafter, unless the Attorney-Client Privilege is specifically waived, in writing, by an
individual authorized to waive this privilege. This applies to all information and
communications, including electronic communications, unless available to the public
through a public records request and otherwise not subject to a specific exemption.

INDEPENDENT CONTRACTOR. Thrive Law is an independent contractor and is not
an employee of the City. Thrive Law is responsible for paying its own federal income tax
withholding and other taxes, fees or other charges imposed by law upon independent
contractors from the compensation paid to Thrive Law by the City. Thrive Law is not
entitled to any benefits such as sick leave, vacation, unemployment insurance, worker’s
compensation, PERS, overtime, compensatory time or any other benefit not specifically
addressed and provided for in this Agreement.

STANDARD TERMS.

A. Applicable Laws: This Agreement shall be construed under the laws of
Washington State. Any action at law, suit in equity or judicial proceedings
regarding this Agreement shall be instituted only in courts of competent jurisdiction
within Pend Oreille County, Washington.

B. Insurance: During the term of the Agreement, Thrive Law will maintain in force
at its sole expense Professional Liability Insurance with a combined single limit of
not less than $1,000,000 each occurrence and $2,000,000 aggregate. There shall be
no cancellation, material change, reduction of limits or intent not to renew the
insurance coverage without sixty (60) days written notice from Thrive Law or its
insurer(s) to the City.

C. Third Party Beneficiaries: This Agreement is for the sole benefit of the parties
to this Agreement and their permitted successors and assigns. Nothing in this
Agreement, whether express or implied, is intended to or will confer upon any other
person or entity any legal or equitable right, benefit or remedy of any nature
whatsoever under or by reason of this Agreement.

D. Entire Agreement: This Agreement, together with any exhibits or duly authorized
written amendments hereto, constitutes the entire agreement of the Parties, as a




complete and final integration thereof with respect to its subject matter. Any prior
written or oral understandings and agreements between the Parties are merged into
this Agreement, which alone fully and completely expresses their understanding,.
No representation, warranty, or covenant made by any party which is not contained
in this Agreement or expressly referred to herein has been relied on by any party in
entering into this Agreement.

Further Assurances: Each party hereby agrees to perform any further acts and to
execute and deliver any documents which may be reasonably necessary to carry out
the provisions of this Agreement.

Force Majeure: Neither party to this Agreement will hold the other party
responsible for damages or delay in performance caused by acts of God, strikes,
lockouts or other circumstances beyond the reasonable control of the other or the
other party’s employees, agents or contractors.

Amendment in Writing: This Agreement may not be amended, modified, altered,
changed, terminated, or waived in any respect whatsoever, except by a further
agreement in writing, properly executed by a duly authorized officer of Thrive Law
and the City.

Binding Effect: This Agreement will bind the Parties hereto and their respective
successors and assigns. If any provision in this Agreement will be invalid, illegal
or unenforceable, the validity, legality and enforceability of the remaining
provisions will not in any way be affected or impaired thereby.

Captions: The captions of this Agreement are for convenience and reference only,
are not a part of this Agreement and in no way define, describe, extend, or limit the
scope or intent of this Agreement.

Construction: This Agreement will be construed in its entirety according to its
plain meaning and will not be construed against the party who provided or drafted
it.

Prohibition on Assignment: No party to this Agreement may assign its interests
or obligations hereunder without the written consent of the other party obtained in
advance of any such assignment. No such assignment will in any manner
whatsoever relieve any party from its obligations and duties hereunder and such
assigning party will in all respects remain liable hereunder irrespective of such
assignment.

Waiver: Non-enforcement of any provision of this Agreement by either party will
not constitute a waiver of that provision, nor will it affect the enforceability of that
provision or of the remaining terms and conditions of this Agreement.



Counterparts: This Agreement may be executed in counterparts, each of which
will be deemed to be an original, and such counterparts will, together, constitute
and be one and the same instrument.

Nondiscrimination: No individual shall be excluded from participation in, denied
the benefit of, subjected to discrimination under, or denied employment in the
administration of or in connection with this Agreement because of age, sex, race,
color, religion, creed, marital status, familial status, sexual orientation including
gender expression or gender identity, national origin, honorably discharged veteran
or military status, the presence of any sensory, mental or physical disability, or use
of a service animal by a person with disabilities. The Parties agree to comply with,
and to require that all subcontractors comply with, federal, state and local
nondiscrimination laws, including but not limited to: the Civil Rights Act of 1964,
the Rehabilitation Act of 1973, the Age Discrimination in Employment Act, and
the Americans With Disabilities Act, to the extent those laws are applicable.

Anti-Kickback: No officer or employee of the City or Thrive Law, having the
power or duty to perform an official act or action related to this Agreement, shall
have or acquire any interest in the Agreement, or have solicited, accepted or granted
a present or future gift, favor, service or other thing of value from or to any person
involved in this Agreement.

IN WITNESS WHEREOF, the City and Thrive Law have caused this Agreement to be executed
by their duly authorized officers to be effective as of September 1, 2022.

CITY OF NEWPORT THRIVE LAW PLLC

Keith Campbell, Mayor Kendel Froese, Owner/Attorney

Date Signed:
ATTEST:

Date Signed:

Nickole North, City Clerk/Treasurer



CITY OF NEWPORT, WASHINGTON

August 15, 2022

RE: Letter of Commitment for 2022 TIB Preservation Application

To Whom It May Concern:

The City of Newport is committed to improving it’s roads and pedestrian amenities. The City Council
supports the application being submitted and are committing the 5% match for the project and the
amount will be adopted in the 2023 Newport Budget. This motion was passed on August 15, 2022. Any
questions regarding this can be directed to the City Administrator Abby Gribi at agribi@newport-wa.org
or 509.447.6496

Respectfully,

Abby Gribi
City of Newport
City Administrator

200 S. Washington Avenue * Newport, Washington 99156-9670 « cityofnewport@newport-wa.org
(509) 447-5611 « Fax (509) 447-2226
Equal Opportunity Employer



City of Newport
Job Description

Job Title: Deputy Clerk / Treasurer
Department: Financial

Reports To: Clerk / Treasurer

FLSA Status: Non-Exempt

Revised Date: April 302019 August 15, 2022
SUMMARY:

This position performs a variety of professional, administrative, and technical accounting and
clerical functions for the City of Newport.

REPRESENTATIVE DUTIES AND RESPONSIBILITIES:

>

>

Y

Primarily responsible for answering phone in administrative area.

Responsible for the accounts payable functions including using the budgetary software
system, MS Word and Excel software and other computer software as needed.

Wait on and/or collect money from customers for water and sewer payments, building
permits, dog licenses, traffic tickets, selling of city maps and answer questions as
required in the absence of the Accounting Clerk.

Responsible for creating and maintaining the City’s web page and email domain as well
as social media.

> Serves as backup to Clerk/Treasurer and Accounting Clerk in all aspects of their

positions in their absence to include Planning Commission and Council Meetings as well
as payroll and utility bills.

Primarily responsible for land use, planning and building permit questions and
compliance.

Audits water and sewer records, postings, and accounts as an internal control over the
Accounting Clerk position.

Process daily deposits from cash register.
Compiles and sorts documents, such as invoices and checks, substantiating business
transactions and process vouchers for City Clerk/Treasurer’s review for council

meetings.

Posts all Interfund Transfers and investments purchased and sold after the approval of
the City Clerk/Treasurer.

Page 1



» Responsible for issuance of city credit cards and fuel cards.

» Responsible for updating and maintaining the Small Works Roster-ane-, Venderkist and
Professional Services and Engineering roster, making sure the city is in compliance.

»__Maintains the Newport Records Management Program. Scanning documents, creating
back-ups of essential records for disaster recovery, handles state retention requirements,

destruction and periodic transfer to the State Archives. Aets-as-the-City Public Records
Offices

A7

» Acts as the City Public Records Officer for the City. Handles requests for public record
requests s and reports. Works with Police Clerk (CRO) who will primarily process Law
Enforcement public record requests for police reports.

> _Processes monthly excise tax report and submits it in a timely manner on-line to the
State of Washington for Department of Revenue.

» Downloads Department of Revenue sales tax reports for review and compliance.

»_Prepares monthly cash and expenditure reports and balances these funds with
checkbook. Provides reports and records to City Clerk for end of month balancing of
cash. Provides month-end reports to other Department Heads as required.

» Serves as the primary purchasing agent for the City with all capital purchases being
administered through them.

» Responsible for processing and recording of all claims filed against the City as well as
any accidents involving City property damage. Coordinates with Department Heads for
investigative and incidence reports, prepares necessary documents, sets up files,
forwards all pertinent information to the insurance company. Follows up to ensure the
claims are solved in appropriate, timely manner.




that-the-originalcopy-olany-documentationand-listswhich-requiresignaturesare signed
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>

» _Provides Payment Card Industry (PCI) Data Security Standard (PCI DSS) for the City.
compliance responsibilities include annual reports for banking services and credit card
companies. Provides quarterly scans of the City’s computer systems to the necessary
vendors for PCI compliance.

» Maintains the City’s annual SAMS.gov federal registration for DUNS. UEIL. and
compliance for Excluded Parties List System (EPLS).

> Works closely with City Administrator and City Clerk/Treasurer on grants and other
funding sources for the City. Performs grant writing, clerical support and administrative
duties as required.

» Administrator grants and prepare spreadsheets to monitor grant funds received and
spent as well as ensure grant compliance.

» Responsible for compiling, processing and tracking business registrations.

» Assist with emergency management

> Performs all other duties as assigned.

SUPERVISORY RESPONSIBILITIES:
This position has no supervisory responsibilities.
QUALIFICATIONS:

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill and/or
ability required. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

EDUCATION and/or EXPERIENCE:

years-related-experienee-erAssociate’s degree (A.A.) or equivalent from a two-year college and
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four—years—related-experience-and/or—training; or equivalent combination of education and/or
experience to satisty a total of six years.

LANGUAGE SKILLS:

Ability to read and interpret documents such as accounting, policy and procedure manuals.
Ability to write routine reports and correspondence. Ability to speak effectively before groups
of customers or employees of organization.

MATHEMATICAL SKILLS:

Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers,
common fractions, and decimals. Ability to compute rate, ratio, and percent and to draw and
interpret bar graphs. Proficiency in computerized bookkeeping programs (i.e. BARS, etc.) and
Chart of Accounts.

REASONING ABILITY:

Ability to solve practical problems and deal with a variety of concrete variables in situations
where only limited standardization exists. Ability to interpret a variety of instructions
furnished in written, oral, diagram, or schedule form.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job.  Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regularly required to sit and talk or
hear. The employee frequently is required to use hands to finger, handle, or feel and reach with
hands and arms. The employee is occasionally required to stand, walk, climb, or balance; and
stoop, kneel, crouch, or crawl. The employee must frequently lift and/or move up to 10 pounds
and occasionally lift and/or move up to 25 pounds. Specific vision abilities required for this job
include close vision, distance vision, color vision, peripheral vision, and ability to adjust focus.

WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations

may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is occasionally exposed to moving
mechanical parts. The noise level in the work environment is usually moderate.

Page 4
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1 J[ Fund Transaction Summary

Transaction Type: Invoice
Fiscal: 2022 - August - 2nd Council Meeting

' Jescription ie AR S SRS U o AT
001 Current Expense $33,768.34
101 Street Fund $5,499.26
410 Water Fund $141,444.32
411 Sewer Fund $20,274.84
633 State and Local Clearing Fund $183.75

Count: 5 $201,170.51
Printed by NEWPORT\Cindy on 8/10/2022 11:08:32 AM Page 1 of 1

Fund Transaction Summary
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CITY OF NEWPORT

PAYROLL CHECK REGISTER
PAYDAY: August 10, 2022

We, the undersigned Council of the City of Newport, Washington, do hereby certify that the
merchandise or services hereinafter specified have been received and that Check No. 1290
through No. 1296 as well as the direct deposit run 08/03/2022 for employees are approved for
payment in the amount of $84,141.34 this 15" day of August 2022.

Councilmember

Councilmember

Councilmember

Councilmember

Councilmember

/ W\ _
City Clerk/Treasurer / /4 /\,

(e e o
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City of Newport
Request for Qualifications
For City Attorney Legal Services
Purpose

The City of Newport is a Washington optional municipal code city, with a population of
approximately 2,175. It provides a wide variety of services to citizens and visitors in the Newport
area. These include public safety, building inspections, code enforcement and an array of other
services. It is imperative this governance relies on quality legal services. This scope of services will
include the appointment of one individual or law firm to serve in the position of City Attorney.

The City of Newport (the “City”) is soliciting sealed Requests for Qualifications (RFQ) from an
individual attorney, or an attorney firm, to provide City Attorney services. Attorneys are invited
to submit qualifications for the provision of these services. In order to be considered, responses
must address each of the requests for information included in this RFQ. In addition, information
regarding rates and fees must be submitted on the Proposed Fees sheet included in this Request
for Qualifications (RFQ). The sheet must be submitted in a separate sealed envelope titled
“Proposed Fees”.

Any questions regarding the RFQ should be addressed to Nickole North, Clerk Treasurer, at
clerk@newport-wa.org. Sealed responses will be accepted by Cindy Endahl, Deputy Clerk, and/or
Nickole North, Clerk Treasurer, at 200 S. Washington Ave, Newport, WA 99156, opened until
filled.

The City Attorney Services contract will be awarded by the City Council. The City of Newport
reserves the right to reject any and all proposals, waive technicalities or irregularities, and to
accept any proposal if such action is believed to be in the best interest of the City.

The scope of services for which fees and rates are requested is divided into three categories:
general representation, special projects, and litigation. These categories are more fully described
in Section .

The firm will be required to provide a detailed, itemized billing for each category (including
general representation) on a monthly basis.

Minimum Qualifications

A. Each attorney who would provide services must possess a Juris Doctorate degree from a law
school accredited by the American Bar Association.

B. Each attorney who would provide services in the proposed team must be licensed to practice
law in the State of Washington and be a member in good standing of the Washington State Bar
Association.

C. The proposed designated City Attorney must have a minimum of three (3) years full-time
experience in the field of municipal law, with particular experience in public records, land use,
public works construction, and employment law.



. Professional Credentialing and Legal Services Required
The City requires a full array of Municipal City Attorney services, including, but not limited to:

A. Basic Legal Services

1. Reviewing and drafting agreements, contracts, deeds, easements, ordinances, and resolutions.
2. Reviewing agendas and supporting materials for the City Council meetings, furnishing legal
advice, attending regular City Council meetings, generally held on the 1st and 3rd Monday of each
month, and special City Council Meetings on an “as-needed” basis, as requested by the City
Administrator or City Mayor.

3. Providing timely counsel and advice to the Mayor, City Council and city staff which may take
place via telephone during normal business hours, or at meetings that may take place after hours.
Such counsel will generally focus on government operations, open meetings, public records, city
ordinances, State law, personnel matters, property matters, and real estate matters including
annexation, zoning, and condemnation.

4. Familiarity with the City’s Code of Ordinances, applicable State and Federal laws, and other
applicable City policies (such as City Personnel Policies and Procedures, code enforcement
process, etc.)

5. Drafting and negotiating contracts as well as assisting with contract disputes.

6. Knowledge of laws and methods to facilitate effective code enforcement to improve
deteriorating areas of the City, including demolition procedures and property maintenance code
provision.

7. Knowledge of the Washington Public Records Act and Open Public Meetings Act.

B. Special Projects This category includes any unusually large projects, defined as projects that
will require twenty (20) hours or more of attorney time to handle. Examples of these special
projects may include, but are not limited to, assistance in development of special purpose
agreements or legal assistance to a City Council appointed board, committee, or commission.

C. Litigation This category includes representation of the City either as plaintiff or defendant in
litigation, and representation of the City in administrative proceedings before the City or other
governmental units or agencies. This work includes both preparation for trial, and actual
courtroom time, for all litigation filed by or against the City, and condemnation proceedings and
other litigation which may arise.

IV. Proposal Requirements Each RFQ must include the following information:

A. Individual or firm name, including the address of office in which the work will be performed.
B. Number of years the individual or firm has been in business (in the case of a firm, include a list
of principals in the firm); a biographical sketch with education, years of legal experience, and
years of municipal law. A statement identifying the principal anticipated to be the attorney with
responsibility for providing the City of Newport with City Attorney Services.



C. In the case of a firm, a list of supporting attorneys who will provide legal services to the City of
Newport, named in rank order; any attorney anticipated to represent the City of Newport,
complete with educational and credentialing information, years of legal experience, and years of
municipal legal experience; and information of any areas of specialty within the field of municipal
law.

D. Summary of qualifications, specializations, experience, professional affiliations, special
training, and a license to practice law in the State of Washington. A member in good standing of
the Washington Bar with experience in Washington municipalities and knowledge of municipal
law, municipal finance, personnel law, land use, or other related fields.

E. Number of staff, by discipline, in your law office and copies of their resumes.

F. List a minimum of five (5) professional references, including current municipal clients that you
or your firm has represented in the past five (5) years. List a contact person for each client with a
telephone number for the contact person.

G. Please provide a list of any clients that you currently represent that could cause a conflict of
interest with responsibilities for the City of Newport. Describe how you would be willing to
resolve these or any future conflicts of interest.

H. If your firm has filed any litigation in the past five (5) years in which either the City of Newport
or one of its employees was named as a defendant. Please describe the case(s).

. If you have filed any litigation in the past five (5) years in which a municipality was defendant,
please describe the case(s).

J. Any other documentation which the firm/individual deems necessary which will detail the
firm’s or individual’s professional experience. Each submittal should provide a summary detailing
the experience and understanding of the role of providing consulting legal services as a City
Attorney.

V. Proposed Fees.

The fee schedule shall be completed and provided. Proposed Fees for City Attorney Services for
the City of Newport.

The following rates are proposed by the firm or individual of for
City Attorney services to the City of Newport.

1. General Representation, Monthly Retainer $
2. Special Projects, Hourly Rate $
3. Litigation, Preparation Time — Hourly Rate $
4. Litigation, Court Room Time — Hourly Rate $

VI. Evaluation Process.

After the deadline for receipt of RFQs, the Administrator shall review the proposals and may
invite the most qualified firms to an interview. Such interview may include an interview before



the City Council. The Mayor shall have the power of appointment, subject to confirmation by a
majority vote of the City Council.

VIl. Contract Award.

The contract may be awarded for an initial period that harmonizes with the City’s Fiscal Year and
may then be renewed unless terminated by either party. However, the City Attorney shall work
at the pleasure of the Mayor and nothing herein shall limit the City’s ability to terminate the
contract at will without penalty.

BASIS OF AWARD The City of Newport will make its selection based on the following:

* Demonstrated competence, experience, knowledge and qualifications.
* Availability, references, and billing rates of person or persons serving as the City’s attorney.

All costs, directly or indirectly, related to the preparation of a response to this RFQ for any oral
presentation required to supplement and/or clarify the RFQ which may be required shall be the
sole responsibility of, and shall be borne by, the attorney or attorneys.

Six (6) originals of proposal must be sealed and returned to the City of Newport, Attention:
Nickole North, Clerk Treasurer, 200 S. Washington Ave, Newport, WA 99156. All proposals must
be plainly marked with “City Attorney Services RFQ". One (1) digital copy shall be provided to the
Clerk/Treasurer at clerk@newport-wa.org. All proposals submitted become the property of the
City and are subject to the Public Records Act, Ch. 42.56, Revised Code of Washington (RCW).

The applicant is responsible for delivery of RFQ response by the date and time set for the closing
of the proposal acceptance. Responses received after the date and time set for the closing will
not be considered. The City of Newport reserves the right to reject any and all proposals and
waive informalities in proposals received.

Any questions regarding this RFQ should be addressed in writing as follows: Nickole North
clerk@newport-wa.org

Responses must be delivered to the following.

Address: City of Newport, Clerk Treasurer 200 S. Washington Ave., Newport, WA 99156



