NEWPORT CITY COUNCIL AGENDA
March 18, 2024 AT 6:00 PM

INTRODUCTION

The City of Newport, Washington, is a Mayor/Council form of government and is a code city.
Essentially, Newport conducts its day to day business within the State of Washington laws, RCW
35A, that govern optional municipal code cities. The Newport City Council is called to order by
the Mayor and all business of the City is conducted in accordance with State of Washington
laws and Newport Resolution number 10410 City Council Rules of Procedure, adopted January
04, 2010. If you require any reasonable accommodation to participate in the council meeting,
please contact the City at (509) 447-5611 forty-eight (48) hours prior to the meeting.

YOUR ELECTED OFFICIALS
MAYOR KEITH CAMPBELL COUNCILMEMBER JAMI SEARS
COUNCILMEMBER KENNETH SMITH MAYOR PRO TEM MARK ZORICA
COUNCILMEMBER ELIZABETH SPRING COUNCILMEMBER NATHAN LONGLY
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CALL TO ORDER
ROLL CALL
PLEDGE OF ALLEGIANCE

AMENDMENTS & APPROVAL OF AGENDA & MINUTES

MAYOR & COUNCIL COMMENTS:

AUDIENCE PARTICIPATION:

CITY ADMINISTRATOR COMMENTS:

NEW BUSINESS:

Motion to allow Administrator Gribi to sign a letter committing the City of Newport to partner in
the update to the Pend Oreille County Hazard Mitigation Plan and applying her time working on
the plan as part of the in-kind local match to the grant that is funding the project — Abby Gribi,
City Administrator

Motion to approve Task Order 2024-01 with J-U-B Engineers, Inc., for professional services to
finalize the RV Park Binding Site Plan on a lump basis of $6,000.00 — Abby Gribi, City
Administrator
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BILLS & PAYROLL:

2024 CLAIMS CHECKS 66145-66173 $69,823.65
2024 CLAIMS EFT 03/11/2024 Run 1-10 $32,348.39
2024 CLAIMS DIRECT PAY 03/11/2024 Run 1-7 $5.,807.40

PAYROLL E-CHECKS 1603-1611; Dir Deposit Run 03/04/2024 $78,927.43

ADJOURNMENT:
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MINUTES OF THE NEWPORT CITY COUNCIL MEETING ON
March 04, 2024

A meeting of the Newport City Council was held on March 04, 2024, at 6:00 PM in Council
Chambers, City Hall, 200 S. Washington Avenue, Newport, Washington, with the following

present:
Keith Campbell Mayor (Absent)

Abby Gribi City Administrator (Absent)
Nickole North Clerk/Treasurer

Kenneth Smith Councilmember

Elizabeth Spring Councilmember

Jami Sears Councilmember

Mark Zorica Mayor Pro Tem

Nathan Longly Councilmember

At 6:00 PM, Mayor Pro Tem Zorica called the meeting to order followed by roll call and the pledge
of allegiance.

APPROVAL OF AGENDA & MINUTES:

Councilmember Longly moved to approve the agenda and the minutes from the February 20t
2024 Council Meeting; Councilmember Sears seconded. Motion carried.

MAYOR AND COUNCIL COMMENTS:

Councilmember Longly made a motion to waive the park rental fees for the Chamber sponsored
Easter Egg Hunt this year; Councilmember Smith seconded. Motion carried.

Councilmember Longly also stated that additional sponsors are needed and to contact him if
anyone would like to be a sponsor for the Easter Egg Hunt.

AUDIENCE PARTICIPATION:

Michele Masuen of 642 Yates Rd., Newport, WA asked the Council to allow the Farmer’s Market
to use the space on 3™ Street between Washington and Union avenue again this year. She also
asked if they could use the City’s barricades and cones for traffic control. Councilmember Longly
moved to allow the Farmer’s Market to utilize 3 Street between Washington and Union avenue
from the first weekend in May through the end of their season and close that space off with barriers
provided by the City from 8:30 AM through 1:30 PM; Councilmember Spring seconded. Motion
carried.

Patina Coote with Fire District 2 gave an EMS/Fire update. She stated that there were 142 calls
within Pend Oreille County with 32 in the City of Newport. Two of the responses consisted of a
motor vehicle collision and the other was a fire suppression event. All calls can be monitored on
Fire District 2’s website.
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NEW BUSINESS:

Councilmember Sears moved to approve Agreement NP2024-04 with Interwest Communications
Corporation for phones and phone service to City Hall and the Police Department and to allow
Nickole North to electronically sign the agreement; Councilmember Longly seconded. Motion
carried.

BILLS & PAYROLL:

Councilmember Spring moved to approve the bills and payroll; Councilmember Longly seconded.
Motion carried.

2024 CLAIMS EFT 02/13/2024 Run 9&11 Corrections $110.21
2024 CLAIMS CHECKS 66126-66144 $13,910.99
2024 CLAIMS EFT 03/04/2024 Run 1-5 $2,767.30
2024 CLAIMS DIRECT PAY 03/04/2024 Run 1 $5,842.58

PAYROLL E-CHECKS 1594-1602; Dir Deposit Run 02/16/2024 $76,975.45

ADJOURNMENT:

The meeting was adjourned at 6:17 PM.

Attest: By:
Nickole North, MMC, CPFA Mark Zorica
Clerk/Treasurer Mayor Pro Tem

Council Minutes
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CITY OF NEWPORT, WASHINGTON

DATE: March 18, 2024

Pend Oreille County Hazard Mitigation Planning Partnership
C/0O Bev O’Dea, Bridgeview Consulting, LLC.

915 No. Laurel Lane

Tacoma, WA 98406

Via email at: BevOdea@bridgeviewconsulting.org

Dear Pend Oreille County Planning Partnership,

Please be advised that the City of Newport is committed to participating in the update to the Pend
Oreille County Hazard Mitigation Plan. As the City Administrator for this jurisdiction, I certify
that I will commit all necessary resources in order to meet Partnership expectations as outlined in
the “Planning Partners expectations” document provided by the planning team, in order to obtain
Disaster Mitigation Act (DMA) compliance for our jurisdiction.

Abby Gribi will be our jurisdiction’s point of contact for this process and they can be reached at
200 S Washington Ave Newport WA 99156, agribi@newport-wa.org, 509.447.6496. We
understand that this designated point of contact’s time will be applied to the “in-kind” local match
for the grant that is funding this project. To aid in the determination of this local match, we have
determined that the hourly rate (base salary only - no benefits included) for our designated point
of contact is $55.45 per hour. The funding source for our point of contact’s position within our
jurisdiction is not through federal funds.

Sincerely,
Abby Gribi

2024 Planning Partner Expectations
Pend Oreille County Hazard Mitigation Plan Update
200 S. Washington Avenue * Newport, Washington 99156-9670 » cityofnewport@newport-wa.org
(509) 447-56129F42{509) 447-2226
Equal Opportunity Employer



2024 PLANNING PARTNER EXPECTATIONS
ACHIEVING DMA COMPLIANCE FOR ALL PLANNING PARTNERS

One of the goals of the multi-jurisdictional approach to hazard mitigation planning is to
achieve compliance with the Disaster Mitigation Act (DMA) for all participating members
in the planning effort. There are several different groups who can be involved in this
process at different levels, and as determined by the planning partnership. In order to
provide clarity, the following is a general breakdown of those groups:

v The Hazard Mitigation Plan Development Staff (referred to herein as “planning
team”, whose makeup includes the project management team (county and
consultant), Bridgeview Consulting members, and those planning partners
responsible for the plan’s written development;

v' The planning partners, who are those jurisdictions or special purpose districts that
are actually developing an annex to the regional plan; and

v The planning stakeholders, which are the individuals, groups, businesses,
academia, etc., from which the planning team gains information to support the
various elements of the plan.

DMA compliance requires that participation be defined in order to maintain eligibility with
respect to meeting the requirements which allow a jurisdiction or special purpose district
to develop an annex to the base plan. To achieve compliance for all partners, the plan
must clearly document how each planning partner that is seeking linkage to the plan
participated in the plan’s development. The best way to do this is to clearly define
“participation”. For this planning process, “participation” is defined by the following criteria
examples (this list is not all-inclusive):

v Estimated level of effort. It is estimated that the total time commitment to meet
these “participation” requirements for a planning partner would be approximately
40 - 50 hours over the twelve-month period. This time is reduced somewhat for
special purpose districts.

v' Participate in the process. As indicated, it must be documented in the plan that
each planning partner “participated” in the process to the best of your capabilities.
There is flexibility in defining “participation,” which can vary based on the type of
planning partner (i.e.: City or County, vs. a Special Purpose District) involved.
However, the level of participation must be defined at the on-set of the planning
process, and we must demonstrate the extent to which this level of participation
has been met for each partner.

v The planning team will be responsible for supporting the partnership during the
public involvement phases of the planning process. Support could be in the form
of providing venues for public meetings, attending these meetings as participants,

2024 Planning Partner Expectations
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v

providing technical support, etc. Each entity completing an annex will be required
to complete their own public outreach strategy.

Duration of planning process. This process is anticipated to take approximately
twelve months to complete (not including state and FEMA review). It will be easy
to become disconnected with the process objectives if you do not participate in
some of these meetings to some degree. General tasks associated with this effort
include review of existing plans, updating of general profile and Census data,
identification and/or verification of critical infrastructure, and public outreach efforts
(to be identified and defined during planning meetings or workshops, but at a
minimum will require two efforts).

Capability Assessment. All planning partners will be asked to identify their
capabilities during this process. This capability assessment will require a review of
existing documents (plans, studies, and ordinances) pertinent to each jurisdiction
to identify policies or recommendations that are consistent with those in the “base”
plan or have policies and recommendations that complement the hazard mitigation
initiatives selected (i.e.: comp plans, basin plans, or hazard specific plans or
information, studies, reports, etc.).

Hazard Identification and Risk Ranking. All planning partners will participate in
the identification of hazards to be addressed during this effort and the overall risk
ranking exercise for the base plan. (Other hazards not addressed by the general
body of the group may be included in specific annex documents.) Once the base
plan risk ranking has occurred, each planning partner will complete their own risk
ranking exercise for their own jurisdiction/entity. This is a facilitated process, and
requires mandatory attendance at the risk ranking planning meeting to gain
compliance. This meeting will be mandatory attendance.

Action/Strategy Review. All previous planning partners will be required to
perform a review of the strategies from their respective prior action plan to:
determine those that have been accomplished and how they were accomplished;
and why those that have not been accomplished were not completed. Note — even
if your plan has expired, it is still considered an update, and not a new plan. The
planning team will be available to assist with this task; however, for existing
planning partners, this is mandatory.

Annex Template Development. Each planning partner will be required to
develop their own annex template, which will be the data specific to their entity or
jurisdiction. Information contained in this document will include, but is not limited
to: community profile, population or service area data, disaster history information,
identification of critical facilities. The template itself will be provided; however_the
actual completion of the document is a requirement of each planning partner. This
element is mandatory for active participation. We cannot write the plan for you.

Consistency Review. All planning partners will be required to review the entire
base plan when completed, and their respective annex document after final editing

2024 Planning Partner Expectations
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by the planning team. Customarily, there is a minimum of two weeks provided for
this review process, but normally we attempt to give an entire month for this
element of the project.

v" Plan adoption. Each jurisdiction and special purpose district involved in the effort
must adopt the plan once FEMA and State approval have been gained. If not
adopted by each jurisdiction, that jurisdiction’s plan is not considered to be “in
place,” meaning that in essence, they have no hazard mitigation plan in place even
though they have gone through the process. Adoption is mandatory per FEMA
guidelines.

One of the benefits to multi-jurisdictional planning is the ability to pool resources. This
means more than monetary resources. Resources such as staff time, meeting locations,
media resources, technical expertise will all need to be utilized to generate a successful
plan.

It is anticipated that two or three workshop sessions will be required to complete this plan,
in addition to two public outreach sessions. Those workshop sessions will last three or
four hours each, and take the place of monthly meetings. While the workshop sessions
will provide the bulk of actual meeting attendance, based on the progress of the planning
partnership as a whole, there may be additional meetings which may be required;
however, each planning partner will be required fo attend, at a minimum, 75% of the
workshop sessions and provide data as requested. Much of the data exchange can occur
through email or telephone calls, which will supplement the workshops.

With the above participation requirements in mind, each planning partner will be asked to
aid this process by being prepared to develop its own section of the plan. To be an eligible
planning partner in this effort, each Planning Partner will be asked to provide the following:

A. A “Letter of Intent to Participate” or Resolution to participate to the Planning Team
(see exhibit A).

B. Designate a lead point of contact for this effort. This designee will be listed as the
hazard mitigation point of contact for your jurisdiction in the plan. An alternate is
also highly recommended in case the designated lead becomes unavailable to
ensure the 75% meeting requirement is met.

C. Identify their hourly rate of pay for this point of contact, which will be used to
calculate the in-kind match for the grant that is funding this project.

D. If requested, provide support in the form of mailing list, possible meeting space,
and public information materials, such as newsletters, newspapers or direct mailed
brochures, required to implement the public involvement strategy developed
during this planning process.

2024 Planning Partner Expectations
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E. Participate in the process. There will be many opportunities as this plan evolves
to participate. Opportunities such as:

a. Hazard Mitigation Planning Team meetings;

b. Public meetings or open houses;

c. Workshops/ Planning Partner specific training sessions;
d. Public review and comment periods prior to adoption.

At each and every one of these opportunities, attendance will be recorded.
Attendance records will be used to document participation for each planning partner.
While attendance at every meeting may not be practical, there are meetings which are
mandatory. Each planning partner should attempt to attend as many meetings and
events as possible, but must attend the minimum established requirement.

F. There will be mandatory workshops that all planning partners will be required to
attend. These workshops will cover specific items, one of which will be the proper
completion of the jurisdictional annex template which is the basis for each partner’s
jurisdictional chapter in the plan. Failure to have a representative at these
mandatory workshops will disqualify the planning partner from participation in this
effort. The scheduling for these workshops will be far enough in advance to allow
the planning partners to attend.

G. In addition to participation in the mandatory workshops, each partner will be
required to complete their annex document, and provide it to the planning team in
the time frame established. Technical assistance in the completion of these
annexes will be available, but the actual writing of the annex document is the
responsibility of each planning partner. Failure to complete your annex in the
required time frame may lead to disqualification from the partnership.

H. Each partner will be asked to perform a “consistency review” and “capabilities
assessment” of all technical studies, plans, ordinances specific to hazards to
determine the existence of any not consistent with the same such documents
reviewed in the preparation of the County (parent) Plan. In the same category,
each partner will also be required to review the entire base plan once completed,
as well as their edited annex.

I. Each partner will be asked to review the Risk Assessment and identify hazards
and vulnerabilities specific to its jurisdiction. Resources will provide the jurisdiction
specific mapping and technical consultation to aid in this task if the
jurisdiction/entity does not have their own capacity, but the determination of risk
and vulnerability will be up to each partner (through a facilitated process during
one of the mandatory workshops).

2024 Planning Partner Expectations
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Page 4 of 6



J. Each partner will be asked to review and determine if the mitigation
recommendations chosen in the parent plan will meet the needs of its jurisdiction.
Projects within each jurisdiction consistent with the parent plan recommendations
will need to be identified and prioritized, and reviewed to determine their benefits

vs. costs.

K. Each partner will be required to create its own action plan (mitigation strategies)
that identifies each project, who will oversee the task, how it will be financed and
when it is estimated to occur.

L. Each partner will be required to formally adopt the plan.

Planning tools and instructions to aid in the compilation of this information will be provided
to all committed planning partners. Each partner will be asked to complete their annexes
in a timely manner and according to the timeline established during the initial planning
meeting.

** Note**: Once this plan is completed, and FEMA approval has been determined
for each partner, maintaining that eligibility will be dependent upon each partner
implementing the plan’s maintenance protocol identified in the plan.

2024 Planning Partner Expectations
Pend Oreille County Hazard Mitigation Plan Update
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) J-U-B ENGINEERS, Inc.
(J!/By AGREEMENT FOR PROFESSIONAL SERVICES
J-U-B ENGINEERS, INC. Authorization for Contract Amendment
Task Order 2024-01
CLIENT: City of Newport
Project Name: 2024 Finalize RV Park Binding Site Plan

J-U-B Project Number: 70-24-003

1. Amendments. The following amendments to Attachment 1 — Scope of Services, Basis of Fee and Schedule to the project
referenced above have been or will be performed by J-U-B ENGINEERS, Inc. (J-U-B). These Amendments are a supplement to
the scope of services contained in J-U-B’s existing Agreement for Professional Services for Master Agreement, dated June 21%,
2021. All other TERMS AND CONDITIONS of said Agreement remain in full force and effect.

See Aftachment 1 Scope of Services, Basis of Fee, and Schedule.

2. Verbal Authorization by CLIENT, if Applicable. J-U-B was verbally authorized by the CLIENT to provide these Amendments by:

Name Date

3. Payment for Amendments. Unless otherwise noted below, J-U-B will provide these Amendments on a time and materials basis,
using J-U-B's standard billing rates or, if applicable, the billing rates established in the initial Agreement for Professional Services.

Other Basis for Payment:
On a lump sum basis of $6.000.00.

4. Schedule of Services. Due to the Amendments, the Schedule of Services to be performed under the original Agreement for
Professional Services is modified as follows:

Field work to be completed within approximately 4 weeks of execution of this agreement. The updated Binding Site Plan will
be delivered to the City by May 15", 2024.

Dated this 5th day of March, 2024,

CLIENT J-U-B ENGINEERS, Inc.
= ’ —
By: By: "/{WW
Project Representative or Authorized Signatory for Project Represéntative or Authorized Signatory for J-U-B
CLIENT
Abby Gribi, City Administrator Layne L. Merritt, P.E, Assistant Area Manager
Print or Type Name and Title Print or Type Name and Title

J-U-B Confract Amendment (REV 5/22)
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J'U'B ENGINEERS, INC.
J-U-B ENGINEERS, Inc.
AGREEMENT FOR PROFESSIONAL SERVICES

Attachment 1 — Scope of Services, Basis of Fee, and Schedule

PROJECT NAME: 2024 Finalize RV Park Binding Site Plan
CLIENT: City of Newport

J-U-B PROJECT NUMBER: 70-24-003

CLIENT PROJECT NUMBER:

ATTACHMENT TO:

X AUTHORIZATION FOR CONTRACT AMENDMENT #Task Order 2024-01; DATED:
3/5/2024

The referenced Agreement for Professional Services executed between J-U-B ENGINEERS, Inc. (J-U-B)
and the CLIENT is amended and supplemented to include the following provisions regarding the Scope of
Services, Basis of Fee, and/or Schedule:

PART 1 - PROJECT UNDERSTANDING

J-U-B's understanding of this project’s history and CLIENT's general intent and scope of the project are
described as follows:

Setting monuments on the RV Park boundary, tying new locations of miscellaneous as-built features
(garbage enclosure, restrooms, etc.), updating the Binding Site Plan from preliminary to final, and recording
pending approval/review comments by the City.

PART 2 - SCOPE OF SERVICES BY J-U-B

J-U-B’s Services under this Agreement are limited to the following tasks. Any other items necessary to plan
and implement the project, including but not limited to those specifically listed in PART 3, are the
responsibility of CLIENT.

A. Task 001: Binding Site Plan Finalization

1. For this task, J-U-B will:
Perform project management including invoicing, regular communication, and closeout.
Perform a field survey to set the final corner monuments.
Field locate the garbage enclosure, restrooms, and other features per the client checklist.
Update the Binding Site Plan drawings with the located features.
Sign, seal, and deliver the final Binding Site Plan to the City for approval and recordation.
Assumptions:
i.  The City will coordinate routing of the plat for any required signatures other than J-U-B.
ii. Recording fees will be paid by the client and are not included in the fee.
g. Deliverables:

i. Final Binding Site Plan (One digital copy, PDF file format)

" PQ0o®

PART 3 - CLIENT-PROVIDED WORK AND ADDITIONAL SERVICES

A. CLIENT-Provided Work - CLIENT is responsible for completing, or authorizing others to complete,
all tasks not specifically included above in PART 2 that may be required for the project including, but
not limited to: !

1. Coordinate routing of the plat for any required signatures other than J-U-B.
2. Pay any associated recording fees.

J-U-B Agreement for Professional Services
Attachment 1 — Scope of Services, Schedule, and Basis of Fee (Rev 8/23) Page 1



PART 4 - BASIS OF FEE AND SCHEDULE OF SERVICES

A. CLIENT shall pay J-U-B for the identified Services in PART 2 as follows:

1.

For Lump Sum fees:

a. The portion of the Lump Sum amount billed for J-U-B’s services will be based upon J-U-B's
estimate of the percentage of the total services actually completed during the billing period.

B. Period of Services
If the planned period of service for the Tasks identified above extend more than one year, J-U-B's
billing rates and/or fees for remaining Tasks may be increased to account for direct labor cost,
rate table adjustments, or other inflationary increases. If that occurs, an adjustment to the billing
rates and/or Fee will be computed based on remaining scope amount times the specific rate

1.

increase.

C. CLIENT acknowledges that J-U-B’s schedule commitments outlined in Part 4 are subject to the
standard of care and J-U-B will not be responsible for delays beyond our direct control.

D. The following table summarizes the fees and anticipated schedule for the services identified in PART

2.
L Task Name Fee Type Amount Anticipated Schedule
Number yp
001 Binding Site Plan Finalization Lump Sum $6,000.00 | Concurrent with work progress
Total: $6,000

E. Electronic deliverables provided to the CLIENT as part of the work described within this Attachment
are subject to the provisions of J-U-B's “electronic document/data limited license” found at
edocs.jub.com

For internal J-U-B use only:

PROJECT LOCATION (STATE): WA

TYPE OF WORK: City
R&D: No

GROUP: Surveying
PROJECT DESCRIPTION(S):

1.

Surveying (L02)

J-U-B Agreement for Professional Services

Altachment 1 — Scope of Services, Schedule, and Basis of Fee (Rev 8/23)
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CITY OF NEWPORT

PAYROLL CHECK REGISTER
PAYDAY: March 18, 2024

We, the undersigned Council of the City of Newport, Washington, do hereby certify that the
merchandise or services hereinafter specified have been received and that Check No. 1603
through No. 1611 as well as the Direct Deposit run 3/4/2024 for employees are approved for
payment in the amount of $78,927.43 this 18" day of March 2024.

Councilmember

Councilmember

Councilmember

Councilmember

Councilmember

City Deputy Clerk/Treasurer %p P 3/ it / 2
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