NEWPORT CITY COUNCIL AGENDA
January 21, 2025 AT 8:30 AM

INTRODUCTION

The City of Newport, Washington, is a Mayor/Council form of government and is a code city.
Essentially, Newport conducts its day to day business within the State of Washington laws, RCW
35A, that govern optional municipal code cities. The Newport City Council is called to order by
the Mayor and all business of the City is conducted in accordance with State of Washington
laws and Newport Resolution number 10410 City Council Rules of Procedure, adopted January
04, 2010. If you require any reasonable accommodation to participate in the council meeting,
please contact the City at (509) 447-5611 forty-eight (48) hours prior to the meeting.

YOUR ELECTED OFFICIALS
MAYOR KEITH CAMPBELL COUNCILMEMBER JAMI SEARS
COUNCILMEMBER KENNETH SMITH MAYOR PRO TEM MARK ZORICA
COUNCILMEMBER ELIZABETH SPRING COUNCILMEMBER NATHAN LONGLY
P I R R R K A R EE I I I I I N IR NI R O B I I
CALL TO ORDER
ROLL CALL
PLEDGE OF ALLEGIANCE

AMENDMENTS & APPROVAL OF AGENDA & MINUTES

MAYOR & COUNCIL COMMENTS:

CITY ADMINISTRATOR COMMENTS:

AUDIENCE PARTICIPATION:

NEW BUSINESS:

Motion to approve the 2025 Equipment Rental Costs — Abby Gribi, City Administrator

Motion to approve Agreement NP2025-01 between the City of Newport and James A. Sewell &
Associates for Building Inspection Services — Abby Gribi, City Administrator

Motion to approve Resolution 20250121 declaring certain property owned by the City of
Newport to be excess and surplus property an authorizing the means of disposal — Abby Gribi,
City Administrator
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Motion to approve School Resource Officer job description — Abby Gribi, City Administrator

Motion to approve Ordinance 2132 repealing Ordinance 2085 and Chapter 2.12 of the Newport
Municipal Code in its entirety & adopting the City of Newport’s Procurement and Bidding

Manual — Abby Gribi, City Administrator

BILLS & PAYROLL:

2024 1% OPEN PERIOD CLAIMS CHECKS 66664-66689

2024 CLAIMS EFT DEC 1% Open Run 1-4

2024 CLAIMS DIRECT PAY DEC 1% Open Run 1-2

2024 2N° OPEND PERIOD CLAIMS CHECKS 66700-66712
2024 CLAIMS EFT DEC 2P Open Run 1-9

2024 CLAIMS DIRECT PAY DEC 2"P Open Run 1-9

2025 CLAIMS CHECKS 66690-66693

2025 CLAIMS EFT JAN 1% MEETING Run 1-4

2025 CLAIMS DIRECT PAY JAN 15t MEETING Run 1

2025 CLAIMS CHECKS 66694-66699

2025 CLAIMS EFT JAN 2P MTG Run 1-3

2025 CLAIMS DIRECT PAY JAN 2N° MTG Run 1-3
PAYROLL E-CHECKS 1779-1787; Dir Deposit Run 12/18/2024
PAYROLL E-CHECKS 1788-1796; Dir Deposit Run 01/03/2025

ADJOURNMENT:

[88)

$68,759.67
$13,619.32
$4,806.70
$18,091.99
$18,267.13
$19,629.53
$668.35
$1,885.81
$21,593.03
$16,339.04
$1,768.41
$5,902.25
$82,456.62
$81,724.68
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MINUTES OF THE NEWPORT CITY COUNCIL MEETING ON
December 16, 2024

A meeting of the Newport City Council was held on December 16, 2024, at 6:00 PM in Council
Chambers, City Hall, 200 S. Washington Avenue, Newport, Washington, with the following

present:
Keith Campbell Mayor

Abby Gribi City Administrator

Nickole North Clerk/Treasurer
Kenneth Smith Councilmember
Elizabeth Spring Councilmember
Jami Sears Councilmember
Mark Zorica Mayor Pro Tem
Nathan Longly Councilmember

At 6:00 PM, Mayor Campbell called the meeting to order followed by roll call and the pledge of
allegiance.

APPROVAL OF AGENDA & MINUTES:

An executive session was added to the agenda before adjournment. Councilmember Zorica moved
to approve the agenda as amended and the minutes from the December 02, 2024, Council Meeting;
Councilmember Longly seconded. Motion carried.

MAYOR AND COUNCIL COMMENTS:

Mayor Campbell wished everyone a Merry Christmas and thanked them for being at the meeting.

CITY ADMINISTRATOR COMMENTS:

Officer Tobeck is graduating from the Police Academy Thursday and Administrator Gribi will be
attending. He will be taking a week off and then will be starting his FTO.

There will be a Christmas Party for staff from 11AM — 1PM here at City Hall if the Council would
like to attend.

Councilmember Longly moved to cancel the first meeting in January and approve bills and payroll
within the budgeted amount; Councilmember Spring seconded. Motion carried.

NEW BUSINESS:

Madi Campbell, President of the Greater Newport Area Chamber of Commerce gave an update to
the Council. She stated that they are looking for new members for their Board and there will be a
meeting tomorrow night at 6:00 PM at the Visitor Center in Oldtown, Idaho.

Council Minutes
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John Janney, General Manger of the Public Utility District gave a 10 -year forecast and rate study
presentation. Joe Hathaway, Public Information Officer for the Public Utility District, was also in
attendance.

A public hearing to discuss the Preliminary 2025 budget and 2024 budget amendments was opened
at 6:17 PM. Clerk/Treasurer North reviewed the 2025 budget and 2024 budget amendments.
There was no public comment. The public hearing was closed at 6:20 PM.

Councilmember Zorica moved to approve Ordinance 2130 adopting the fiscal year 2025 budget;
Councilmember Longly seconded. Motion carried.

Councilmember Spring moved to approve Ordinance 2131 amending the fiscal year 2024 budget;
Councilmember Longly seconded. Motion carried.

Councilmember Longly moved to approve Resolution 20241216 setting the salaries for each step
within each employment classification and establishing a cola to be used in 2025 for City
employees; Councilmember Zorica seconded. Motion carried.

Councilmember Sears moved to approve Agreement NP2024-12 renewing the Cooperative

Building Maintenance Contract between the Board of Trustees of the Pend Oreille County Library
District and the City of Newport; Councilmember Spring seconded. Motion carried.

BILLS & PAYROLL.:

Councilmember Smith moved to approve the bills and payroll; Councilmember Longly seconded.
Motion carried.

2024 CLAIMS CHECKS 66639-66663 $28,032.68
2024 CLAIMS EF1 12/06/2024 Run 1-11 $128,674.35
2024 CLAIMS DIRECT PAY 12/06/2024 Run 1-7 $4,881.85

PAYROLL E-CHECKS 1770-1778, Dir Deposit Run 12/05/2024 $80,994.55

EXECUTIVE SESSION:

The Council went into an executive session for an update on possible litigation at 6:26 PM for 15
minutes. An additional 5 minutes was asked for. The executive session was closed at 6:46 PM.
No action was taken.

ADJOURNMENT:

The meeting was adjourned at 6:47 PM.

Attest: By:
Nickole North Keith Campbell
Clerk/Treasurer Mayor

Council Minutes
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2025 Equipment Rental Costs Per Hour Cost

Operator Actual Cost
Backhoe $55.69
Vac Truck * $126.20
Street Sweeper $133.50
Loader $123.83
Dump Truck/ Equipment Trailer $93.97
Motor Grader $110.61
Loader & Zipper * $228.50
Super 104 Mower $26.28
Tandem Dump $85.59
Bucket Truck $51.67
Saw Cutter $21.50
Compressor $33.25
Chip Spreader $140.75
Distributer Truck $81.17

* Operator required at additional charge
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CONTRACT FOR BUILDING INSPECTION SERVICES

CITY OF NEWPORT / JAMES A. SEWELL & ASSOCIATES, LLC

THIS AGREEMENT, beginning on the <! & of SAMMvY , 2025 is hereby made by and between the City of
Newport, located within the limits of Pend Oreille County, aGnunicipal corporation of the State of Washington,
herein called “the CITY,” and “James A. Sewell & Associates, LLC, a Washington Limited Liability Company”,
herein called “the CONTRACTOR,” to wit:

WHEREAS, the CITY desires to implement construction and safety codes within its incorporated city limits and
desires to engage the CONTRACTOR for processing the issuance of Building Permits, Mechanical Permits and
Plumbing Permits, for the performance of necessary inspections, and for code enforcement pursuant to the adopted
Building Codes, Mechanical Codes and Plumbing Codes including any additions or amendments as may be
adopted; and fire codes; and;

WHEREAS, the CITY desires to consult with the CONTRACTOR for additional services including training
CITY staff in the areas of building inspection processes and instruction on the application of CITY adopted
building and fire codes; and;

WHEREAS, the CONTRACTOR desires to provide said services in order to assure building safety and code
compliance within the incorporated city limits of the CITY.

NOW, THEREFORE,

IT IS HEREBY AGREED that the CONTRACTOR will provide processing of building, mechanical, plumbing
permit(s) together with the required inspections, enforcement and consultation services to the CITY pursuant to the
following terms and conditions:

1. SCOPE OF SERVICES - The CONTRACTOR shall process and issue Building Pemmits, perform
necessary inspections related to, and provide code enforcement of the adopted Building Codes and Fire
Codes in conjunction with Building Permits. The CONTRACTOR shall provide mechanical and
plumbing inspections in conjunction with the building permits as may be necessary to ensure compliance
with the adopted plumbing and mechanical codes. The CONTRACTOR shall not issue any Temporary or
Permanent Certificate of Occupancy without first obtaining the approval and signature of the CITY.

2. EXEMPTION OF SERVICES - No services will be provided by the CONTRACTOR for enforcement
of zoning, subdivision, or any such land use related codes or regulations unless otherwise agreed upon in
writing.

3. APPLICATION PROCEDURE - Building Permit applications will be supplied by the CONTRACTOR.
The CONTRACTOR may not grant final approval of a Building Permit Application nor issue a Building
Permit until the CITY has granted its approval in writing on the permit application.

4. BUILDING PERMIT FEE COLLECTION:

A BUILDING PERMIT FEE COLLECTION - Fees for the services performed by the
CONTRACTOR shall be as specified within the current adopted City Building Permit Fee
Resolution. The CITY shall collect all required fees for said services. On the last day of the
following month the CITY shall pay all collected fees for the above described services to the
CONTRACTOR, except for thirty five percent (35%) of the building permit fee which may be
retained by the CITY for their services. The CONTRACTOR shall retain on hundred percent
(100%) of the plan review fees.
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10.

B. On or before the last day of the following month the CITY shall pay the CONTRACTOR for the
above described services, one hundred percent (100%) of the plan review fees collected and sixty
five percent (65%) of the building permit fees collected. This represents full payment for services
identified in Scope of Services.

C. The CONTRACTOR shall provide monthly status reports, which shall indicate permits issued and
inspections performed.

D. The CONTRACTOR shall send a copy of the building permit to the Pend Oreille County Assessor
within seven (7) days of issuance.

E. The CONTRACTOR shall send a copy of the Certificate of Occupancy to the Pend Oreille
County Assessor within seven (7) days of issuance.

PLUMBING AND MECHANICAL PERMIT FEE COLLECTION:

A, PLUMBING AND/OR MECHANICAL PERMIT FEE COLLECTION - Fees for the services
performed by the CONTRACTOR shall be as specified within the current adopted City Permit
Fee Resolution. The CITY shall collect all required fees for said services. On the last day of the
following month the CITY shall pay all collected fees for the above described services, except for
thirty five percent (35%) of the permit fee which may be retained by the CITY for their services.

B. On or before the last day of the following month the CITY shall pay the CONTRACTOR for the
above described services sixty five percent (65%) of the permit fees collected. This represents full
payment for services identified in Scope of Services.

C. The CONTRACTOR may provide notations of inspections of mechanical and / or plumbing
inspections on the city monthly report.

ADDITIONAL SERVICES - Services requested by the CITY that are beyond the Scope of Services
outlined in Scope of Service, including consultation, training, ordinance and resolution writing, meeting
attendance, etc., shall be charged in accordance with the CONTRACTORS current fee schedule (Exhibit
A). This fee schedule is updated annually in January.

ENFORCEMENT - Investigations on possible Building Code violations shall be performed by the
CONTRACTOR at the request of the CITY. Fees for enforcement shall be charged according to Section
107.5.2 of the 1997 Uniform Building Code. The CONTRACTOR shall not provide civil legal counsel or
criminal legal counsel and its associated legal funding for any code violations. However, the
CONTRACTOR shall cooperate with legal counsel in enforcement proceedings.

The CONTRACTOR’S duty is to determine whether the plans and specifications conform to the
applicable CITY adopted Building Code and to confirm that the installation activities conform to the
drawings and specifications presented and approved. Any deviation from the drawings and specifications
shall be noted and reported to the applicant or the applicant’s agent, in the manner as prescribed within the
applicable CITY adopted Building Code.

CONTRACT PERIOD — The term of this contract shall be one (1) year from the date of its execution,
unless terminated earlier as provided in Paragraph 10. Should the contract not be renewed at the renewal
date or has not been terminated as prescribed in this section, the contract shall renew automatically on an
annual basis, until terminated.

TERMINATION - Either party may terminate the Contract for any reason by giving ninety (90) days

written notice to the other party. In such case the CONTRACTOR will no longer accept new permits for
processing from the CITY, however will continue providing inspection services for the remaining ninety
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11.

12.

13.

14.

15.

16.

17.

(90) days. At the termination of this contract all open and completed building permits and associated
documents will be returned to the CITY at the end of the ninety (90) days.

INDEMNIFICATION - CONTRACTOR agrees to indemnify, defend, and hold harmless the CITY, and
its officers, agents and employees, from and against any and all claims, losses, actions, or judgments for
damages or injury to persons or property arising out of or in connection with the acts and/or any
performances or activities of the CONTRACTOR, the CONTRACTOR’S agents, employees, or
representatives under this agreement.

The CITY agrees to indemnify, defend, and hold harmless the CONTRACTOR, and its officers, agents
and employees, from and against any and all claims, losses, actions, or judgments for damages or injury to
persons or property arising out of or in connection with the acts of the CITY, the CITY’S employees, or
other CITY CONTRACTORS under this agreement.

INITIATION OF SERVICES — The CONTRACTOR shall commence building inspection services
described herein for new building related projects at the initiation date of this contract. Building inspection
projects which were commenced prior to the initiation date of this contract shall be the responsibility of the
CITY or the City’s designee. The CONTRACTOR shall not provide services on building inspection
projects commenced prior to the date of this contract unless agreed upon in writing.

LIMITATION OF LIABILITY - All building inspection services performed and/or completed prior to
the initiation of this contract, other than those provided by the CONTRACTOR, shall be the responsibility
of the CITY and/or City’s designee. The CITY agrees to indemnify the CONTRACTOR and hold the
CONTRACTOR harmless for those services.

INTEGRATION AND MODIFICATION - This Contract represents the entire agreement of the parties
and no other oral or written representation shall be considered part of this agreement. Modifications of this
agreement, including permit fees, shall only be made by mutual agreement in writing and executed by the
CONTRACTOR and the CITY.

INDEPENDENT CONTRACTOR STATUS - The parties to this Contract intend that the relationship
between them created by this Contract is that of the CONTRACTOR as an independent contractor. No
agent, employee or servant of the CONTRACTOR shall be or shall be deemed to be the employee, agent
or servant of the CITY. The CITY is interested only in the results obtained under this Contract; the
manner and means of the conduction of the work is under the sole control of the CONTRACTOR. None
of the benefits provided by the CITY to its employees, including, but not limited to worker compensation
insurance and unemployment insurance are available from the CITY to the employees, agents or servants
of the CONTRACTOR. The CONTRACTOR will be solely and entirely responsible for its acts and the
acts of its agents, employees and servants during the performance of this Contract. No statement or
representation, express or implied, by the CONTRACTOR, its agents, employees or servants shall be
deemed the statement or representation of the CITY, and the CITY shall not be bound by any such
statement or representation by the CONTRACTOR, its agents, employees or servants.

INSURANCE - The CONTRACTOR agrees to carry general liability and automobile insurance in the
minimum dollar amount of One Million Dollars ($1,000,000.00) during the term of this Contract and shall
provide to the CITY a certificate of liability insurance at the time of execution of this Contract.

CONFLICT OF SERVICES — The CONTRACTOR shall not provide private sector building design
services, and then provide public sector building plan review and/or building inspection services, for the
same building project unless written approval is obtained from both the private party and the CITY.
Projects designed by the CONTRACTOR, and reviewed by a third party such as the City engineer or other
responsible agency, may be inspected by the CONTRACTOR and do not constitute a conflict of interest.
Land use planning, survey work and consultation do not constitute a conflict of services for the purpose of
this contract.
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18. ARBRITRATION — All claims and disputes arising under or relating to this contract are to be settled by
binding arbitration in the State of Washington or another location mutually agreeable to the parties.

CITY OF NEWPORT

Keith Campbell, Mayor

Attest:

Nickole North, City Clerk

JAMES A. SEWELL & ASSOCIATES, LLC

A Sat

B. Scott Brown, P.E.
Principal Engineer
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JAMES A. SEWELL & ASSOCIATES, LLC
2024 General Fee Schedule

Hourly rates shall not exceed the following:

Personnel Hourly Rate
Principal Professional Engineer, PE $ 160.00
Professional Civil Engineer, PE $ 143.00
Civil Engineer In Training, EIT $ 110.00
Civil Engineering Technician $ 93.00
Land Use Planner $ 100.00
Professional Land Surveyor, PLS $ 165.00
Land Survey Project Manager/Technician $ 108.00
1- Person Survey Crew $ 120.00
2 - Person Survey Crew $ 160.00
3 - Person Survey Crew $ 190.00
Computer Aided Drafting Technician § 8R.00
Certified Construction Inspector $§ 93.00
Certified Building Inspector $ 9000
Administrative Support $ 70.00

Ground transportation shall be charged from and to the office, plus travel time at the hourly rates listed above. Other out
of pocket reimbursement required for the job will be charged at the actual cost.

Services that may be provided will be charged as follows:

Reimbursable Expenses Cost Reimbursable Expenses Cost
Wide Format Bond Copies $ 0.50sq. foot | Mileage $  0.85mile
Wide Format Color Copies $ 1.25sq. foot | Nuclear Densometer w/out operator $ 20.00 hour
Wide Format Mylar Copies $ 3.50sq. foot | Proctor Soil Test $ 150.00 each
Copies, 8%x11, 8Y%4x14 $ 0.20 each | Sieve Analysis Soil Test $ 125.00 each
Copies, 8%x11, 8 ¥2x14 Double Sided | $§ 0.25 each | RTK GPS System $ 30.00 hour
Copies, 11x17 $ 0.40 each | Robotic Survey System $ 30.00 hour
Copies, 11x17 Double Sided $ 0.50 each | Rebar Property Marker $  5.00each
Color Copies, 8'2x11, 82x14 $ 0.35 each | Aluminum Monuments $ 25.00 each
Color Copies, 8%:x11 Double Sided $ 0.40 each | Steel Fence Posts $  5.00 each
Color Copies, 11x17 $ 0.70 each | Wood Lath $  0.60 each
Color Copies, 11x17 Double Sided $ 0.80 each | Stakes/Hubs $ 0.30each

James A. Sewell & Associates, LL.C

Newport Office - 600-4"" Street West, Newport, WA 99156 (509)447-3626 (208)437-2641
Sandpoint Office — 1319 North Division Avenue, Sandpoint, ID 83864 (208)263-4160
Spokane Office — 400 South Jefferson Avenue, Suite 452, Spokane, WA 99204 (509)747-5794
Website www. '|asewell.com — Email admin@ jasewell.com

(Rev Jan -2024)




Equipment to be Surplused

City Hall
Reason
Tag # Description Serial Number
34739D 2002 Ford Ranger IFTYRIOD32PB40426 | Exceeded its life span and not in use
DI5678 1978 Ford Fire Truck DSODVAG7549 Exceeded its life span and not in use

Approved by the Newport City Council this 21t day of January 2025.

ATTEST:

Nickole North, Clerk/Treasurer

By:

Keith Campbell, Mayor




Equipment to be Salvaged

City Hall
Serial Reason
Tag # Description Number
1492 HP Laptop 3739460161 End of Life - Obsolete

Approved by the Newport City Council this 215t day of January 2025.

By:

Keith Campbell, Mayor
ATTEST:

Nickole North, Clerk/Treasurer



CITY OF NEWPORT
ORDINANCE NO. 2132

AN ORDINANCE OF THE CITY OF NEWPORT, WASHINGTON,
REPEALING ORDINANCE NUMBER 2085 AND CHAPTER 2.12
NEWPORT MUNICIPAL CODE IN ITS ENTIRETY AND
ADOPTING THE CITY OF NEWPORT’S PROCUREMENT AND
BIDDING MANUAL

WHEREAS, the City of Newport, Pend Oreille County, Washington (the “City”)
is a duly incorporated and existing City by virtue of the Constitution and laws of the state
of Washington;

WHEREAS, the City Council of the City of Newport has determined that
Chapter 2.12 of the Newport Municipal Code, Procurements and Public Bidding, shall no
longer be codified in the Code, and should be repealed in its entirety and replaced by the
City of Newport’s Procurement and Bidding Manual, attached as Exhibit A.

NOW, THEREFORE THE CITY COUNCIL OF THE CITY OF NEWPORT,
PEND ORIELLE COUNTY, WASHINGTON, DO ORDAIN as follows:

Section 1. Repealer. Ordinance No. 2085 codifying Chapter 2.12 of the Newport
Municipal Code is hereby repealed in its entirety. All other ordinances and resolutions or
parts thereof in conflict herewith are, to the extent of such conflict, hereby repealed, and
shall have no further force or effect.

Section 2. Severability. Should any section, paragraph, sentence, clause or phrase
of this Ordinance, or its application to any person or circumstance, be declared
unconstitutional or otherwise invalid for any reason, or should any portion of this Ordinance
be pre-empted by state or federal law or regulation, such decision or pre-emption shall not
affect the validity of the remaining portions of this Ordinance or its application to other
persons or circumstances.

Section 3. Effective Date. This Ordinance shall take effect and be in full force
and effect five days after publication in the City’s official newspaper. The City Clerk is
directed to publish a summary of this Ordinance, consisting of the title, at the earliest
publication date.

Section 4. Scrivener’s Error. Upon the approval of the City Attorney, the City
Administrator is authorized to make necessary corrections to this Ordinance, including but
not limited to the correction of scrivener’s/clerical errors, references, ordinance number,
section/subsection numbers, and any references thereto.

Section 5. Adoption. The City of Newport’s Procurement and Bidding Manual,
attached hereto as Exhibit A is hereby adopted.



PASSED AND ADOPTED THIS 215T DAY OF JANUARY 2025.

CITY OF NEWPORT, WASHINGTON

KEITH CAMPBELL, MAYOR
ATTEST:

NICKOLE NORTH, CITY CLERK
Approved as to form:
OFFICE OF THE CITY ATTORNEY

By:

MEGAN C. CLARK, CITY ATTORNEY



ORDINANCE NO. 2132
EXHIBIT A

CITY OF NEWPORT
PROCUREMENT AND BIDDING MANUAL



Adopted January 21, 2025
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SECTION 1: PURPOSE

The purpose of this chapter is to maximize economy in the procurement activities of the city
and to foster effective broad-based competition in the purchase of goods, the acquisition of
services, and the performance of public works. The city shall employ
accepted procurement principles in regard to the purchase of goods and services and the
performance of public works, reserving in all cases the right to reject all bids, proposals or
other offers, and shall in all procurements of public works, goods and services promote the
public interest as the trustee of public funds. The city shall employ said
accepted procurement principles in compliance with all state and federal laws applicable
to such procurements. (Ord. 2085 § 2, 2021)

SECTION 2: PURCHASING AUTHORITY

The mayor is authorized to establish procedures to implement this chapter. Staff shall
acquire preauthorization for purchases in accordance with the following:

A. Products and services with a cost less than $5,000: department head or designee;

B. Products and services with a cost between $5,000 and $50,000: city administrator;

C. Technical system products and services between $5,000 and $50,000: city
administrator;

D. Products and services costing more than $50,000: the city council.

SECTION 3: DEFINITIONS

As used in this chapter:

“Contract” means an agreement creating a legal relationship between the city and another
person or entity, or any amendment or renewal thereto.

“Minor change” means a change or clarification to a contract that does not affect a material
term or condition of the agreement, and also does not exceed 15 percent of the bid total
stated in the contract.

“Goods” means all things that are moveable at the time of identification to a contract,
including for example, products, equipment, materials and supplies.

“Ordinary maintenance” means maintenance work performed by the regular employees of
the city.



“Personal service” means the furnishing of labor, time, or effort by a person as an
independent contractor, not involving the delivery of goods or the performance of a specific
public works. “Personal service” includes professional or technical services by an architect,
engineer, or other consultant to accomplish a specific project task, completion of a specific
study, or the performance of simitar work.

“Public works” means all work, construction, alteration, repair, or improvement, other than
ordinary maintenance performed by city employees, executed at the cost of the city and as
defined in Chapter 39.04 RCW.

“Small works roster” means a roster of licensed and registered public works contractors
and/or vendors maintained by the city. See Section 2.

SECTION 4: PURCHASING GOODS AND PERSONAL
SERVICES NOT DEFINED AS PUBLIC WORKS

The city shall competitively purchase goods and personal services not defined as or
connected to public works, in accordance with the following:

A. Small Purchases. For purchases not defined as or connected to public works costing
less than $407,0500:
1. The city shall utilize the following process to obtain telephone or written
quotations from a minimum of three qualified vendors:

a. A written description shall be drafted for the goods and personal services
to be purchased, including the number, quantity, quality and type desired,
the proposed delivery date, and any other significant terms of purchase,
with such description avoiding unreasonable qualifications, specified
brand, and/or geographic preference;

b. A city representative shall contact at least three vendors, and, using the
written description, obtain telephone or written quotations from the
vendors on the required goods and personal services;

c. At the time such telephone or written quotations are solicited, the city
representative shall not inform a vendor of any other vendor’s bid;

d. A written record shall be made by the city representative of each vendor’s
quotation on the goods and personal services, and of any conditions
imposed on the quotation by such vendor; and

e. Allof the telephone bids or quotations shall be collected and presented at
the same time to the city administrator for consideration, determination of
the lowest responsive and responsible bidder as defined in



RCW 39.26.160, and award of the contract; provided, however, that the
city administrator shall award such contracts only within the limits
established by the city council and the city’s annual budget. The city
administrator or their designee shall document that the purchase price is
fair and reasonable with a description of how this determination was
made.

B. Large Purchases. For purchases costing $7,56640,000 or more, except architectural
and engineering services (see Section 13), the city shall either:

1. Conduct a formal bid process consisting of publication of a formal invitation
to bid, a request for qualifications or a request for proposals as set forth in
Section 6; or

2. Procure through an approved cooperative or interlocal purchasing agreement
as authorized by Chapter 39.34 RCW and set forth in Section 7.

C. For purchases made with federal funds that exceed $250,000, including contract
modifications, a cost or price analysis must be performed. To perform such analysis
the city shall:

1. Make an independent estimate before receiving bids or proposals;

2. Negotiate profit as a separate element of the price for each contract in which
there is no competition and in all cases where cost analysis is performed;

3. Consider the complexity of the work to be performed, the risk borne by the
contractor, the contractor’s investment, the amount of subcontracting, the
quality of its record of past performance, and industry profit rates in the
surrounding geographical area for similar work.

D. The following personal services shall be exempt from the requirements of this
section: attorney services, insurance agent services, and planning consultant
services.

E. For ease of use, the following chart is provided to aid in the city’s administration of
the directives set forth in subsections A and B of this section:



Purchases Not Defined as Public Works - Both Nonfederally
Funded and Federally Funded

Purchases of $7,566-40,000 or Purchases over $756640,000

less:

e Obtain minimum of three e Formal public bidding process
quotes (subsection (A)(1) of this |(Section 6)

section)

OR

* [ntergovernmental purchase
contracts (Section 7)

SECTION 5: PUBLIC BIDDING OF PUBLIC WORKS

The procurement of public works shall be by public bidding as follows:

A.

B.

In lieu of using the city’s small works roster as set forth in subsection B of this section,

the city’s limited small works roster as set forth in NMC 2.13.030 may be utilized for

awarding contracts for public works when the estimated cost does not exceed

$50,000.

The city’s small works roster as set forth in NMC 2.13.020 shall be utilized by the city

for awarding contracts for public works when the estimated cost of the project will not

exceed $350,000 including the costs of materials, supplies, equipment, labor, and

sales and/or use taxes as applicable. For procurements made with federal funds, the

small works roster may be used only when the estimated cost of the project will not

exceed the federal simplified acquisition threshold of $250,000.

For nonfederally funded procurementsthat exceed $350,000, and for federally

funded procurements that exceed the federal simplified acquisition threshold of

$250,000, the formal bid process as set forth in Section 6 shall be followed.

For procurements made with federal funds that exceed $250,000, including contract

modifications, a cost or price analysis must be performed. To perform such analysis

the city shall:

1. Make an independent estimate before receiving bids or proposals;

2. Negotiate profit as a separate element of the price for each contract in which there
is no competition and in all cases where cost analysis is performed;



3. Consider the complexity of the work to be performed, the risk borne by the
contractor, the contractor’s investment, the amount of subcontracting, the quality
of its record of past performance, and industry profit rates in the surrounding

geographical area for

similar work.

E. Forease of use, the following charts are provided to aid in the city’s administration of
the directives set forth in subsections A through C of this section:

Public Works Procurements - Nonfederally Funded

Procurements less than

$50,000:

Procurements less
$350,000:

than

Procurements over $350,000:

May use limited small works
roster (NMC 2.13.030)

Small works
(NMC 2.13.020)

roster

Formal public bidding process
(Section 6)

Public Works Procurements — Federally Funded

Procurements less than

$50,000:

Procurements less
$250,000:

than

Procurements over $250,000:

May use limited small works
roster (NMC 2.13.030)

Small works
(NMC 2.13.020)

roster

Formal public bidding process
(Section 6)

SECTION 6: FORMAL PUBLIC BIDDING PROCESS

A.

Invitation to Bid. An invitation to bid includes the specifications, terms, and
conditions applicable to the procurement. Notice of the invitation to bid is published
in the official newspaper of the city and the notice shall state the place, time and date
of bid opening, and the location for obtaining a copy of the invitation to bid. Such
notice shall be published at least 13 days prior to the last date upon which bids will
be received.

Bid Security. Bid proposal deposits are required for all public bids submitted in
response to an invitation to bid for a public works contract when the estimated cost
of the project, including the costs of materials, supplies, equipment, labor, and sales
and/or use taxes as applicable, will exceed $75,500 for public works projects
involving one craft or trade, or $116,155 for public works projects involving more than
one craft or trade. Such bid proposal deposits shall accompany each bid and may be
in the form of a cashier’s check, postal money order, or surety bond. The amount of




bid security for all applicable public works contracts under this section shall be not
less than five percent of the amount of the bid.

1.

<

Rejection of Bids for Noncompliance. When the invitation to bid requires a bid
proposal deposit in accordance with this section, noncompliance with this
requirement will result in the bid being rejected by the city unless it is
determined that the bid fails to comply in any nonsubstantial manner with the
bid security requirements.

Withdrawal of Bids. After the bids are opened by the city, the bids are
irrevocable for the period specified in the invitation to bid.

When the contract is let then all bid proposal deposits shall be returned to the
bidders except that of the successful bidder which shall be retained until a
contract is entered into and a bond to perform the work furnished, with surety
satisfactory to the city council. If the bidder fails to enter into the contract in
accordance with their bid and furnish a bond within 10 days from the date at
which they are notified they are the successful bidder, the check or postal
money order and the amount thereof shall be forfeited to the city council or
the city council shall recover the amount of the surety bond.

C. Bid Opening. At the time and place set forth in the invitation to bid, all bids shall be
opened publicly by the person designated by the city administrator to receive and
evaluate bids.

D. Evaluation of Bids. Bids shall be evaluated by the person designated by the city
administrator to receive bids, based upon the requirements set forth in the invitation
to bid and RCW 39.26.160. Public works procurements shall also be evaluated in
accordance with the requirements set forth in RCW 39.04.350. No criteria may be
used that are not set forth in the invitation to bid or applicable state law. Bid
evaluation shall be based on, but not limited to, the following criteria where
applicable:

1.

The price submitted by the bidder for the performance of the contract work.
Price may be determined by the life cycle costing method if so indicated in the
invitation to bid;

The ability, capacity, and skill of the bidder to perform the contract or provide
the services required;

The character, integrity, reputation, judgment, experience, and efficiency of
the bidder;

Whether the bidder can perform the contract within the time specified in the
invitation to bid;

The quality of performance by the bidder of previous public contracts;



E.

6. The previous and existing compliance by the bidder with laws relating to the
contract or services; and
7. Such other information as may be secured by the city having a bearing on the
decision to award the contract.
An invitation to bid may be cancelled, or any and all bids may be rejected in whole or
in part when the city administrator, acting on the recommendation of the bid
evaluation person or team, determines that it is in the best interests of the city. The
city council may also reject any or all bids prior to formal award of the contract. (Ord.
2085 § 2, 2021)

SECTION 7: INTERGOVERNMENTAL PURCHASE
CONTRACTS

The city council hereby authorizes the purchase of goods and services from a purchasing
contract available through:

A.
B. Any other state or local governmental unit in accordance with Chapter 39.34 RCW; or
C.

D. All purchases made under a purchasing contract shall, at a minimum, comply with

The state of Washington;

The federal General Services Administration.

the standards and limits set forth in the Newport Municipal Code. (Ord. 2085 8 2,
2021)

SECTION 8: PUBLIC BIDDING - AWARD OF CONTRACT

A.

Following the evaluation of the bids submitted, the city administrator or designee
shall submit a recommendation to the city council for the award of the contract.
Notice of the award hearing shall be published in the agenda of the city council. The
name and bid amount of the successful bidder shall be available at least 48 hours
prior to the city council meeting in which the award of the contract shall be heard.
Bidders wishing to formally protest the award of a bid must make their protests to the
city council before or during the city council meeting at which the award of the
contract shall be heard.

After hearing all protests, the city council shall make its decision. Award of the
contract shall be to the bidder whose bid is most favorable to the city with price and
the other factors identified in the invitation to bid being considered.

The council shall have the right in all cases to reject all bids and nothing herein is to
be considered to compel the city council to make an award of a contract.



F. The decision of the city council on the award of a contract is final and not subject to
appeal, provided, in the case of federally funded or Washington State Department of
Transportation (WSDOT) grant funded procurements, the vendor may further file a
protest of the decision that resulted in the appeal process to the federal funding
agency or WSDOT, as applicable. The protest shall include a detailed description of
the facts and disagreement that form the basis of the bidder’s or contractor’s protest
and supporting documentation and the specific decision requested. (Ord. 2085 § 2,
2021)

SECTION 9: REMEDIES FOR SOLICITATIONS OR
AWARDS IN VIOLATION OF THE LAW

A. Priorto Bid Opening. If, prior to bid opening, itis determined by the city administrator
or designee, or upon judicial review, that a bid solicitation is in violation of applicable
law, the invitation to bid shall be cancelled or revised to comply with such law.

B. Priorto Contract Award. If, after bid opening, it is determined by the city administrator
or designee, or upon judicial review, that a solicitation or proposed award of a
contract is in violation of applicable law, the solicitation or proposed award shall be
cancelled.

C. After a Bid Award. If, after an award of a contract, it is determined by the city
administrator or designee, or upon judicial review, that a solicitation or award of a
public contract was in violation of applicable law, then:

1. If a person awarded the contract has not acted fraudulently or in bad faith:
a. The contract may be ratified and affirmed by the city council, if it is
determined that doing so is in the city’s best interest; or
b. The contract may be terminated on order of the city council.
2. If a person awarded the contract has acted fraudulently or in bad faith, the city
council may declare the contract null and void, if such action is in the city’s best
interest, without prejudice to the city’s rights to any damages.

SECTION 10: ALTERNATIVES TO PUBLIC BIDDING

A. When it is considered impractical to prepare a procurement description to support
the award of a contract based solely on price, the city administrator or designee may
utilize a request for proposals. The information received in response to the request
for proposals may serve as the basis for a future invitation to bid, or as the basis for
competitive negotiation.



B. Sole Source Procurements. The city council may, by resolution, waive public bid
requirements on the recommendation of the city administrator or designee for the
following purchases, public works, and services, with the rationale for such waiver
being stated in the resolution:

1. Purchases, public works, and services that are clearly and legitimately limited to
a single source of supply;

2. Purchases, public works, and services involving the requirements of special
facilities.

SECTION 11: EMERGENCY PROCUREMENT

A. The city council may, by resolution, declare an urgency and emergency and may
waive all requirements for public bidding for purchases, public works, and services
deemed necessary, in the opinion of the city council, to respond to the emergency.
“Emergency” means unforeseen circumstances beyond the control of the city that:
1. Present a real, immediate threat to the proper performance of essential public

functions; or
2. Will likely result in material loss or damage to property, bodily injury, or loss of life
if immediate action is not taken.

B. If the emergency requires procurements prior to the city council action in an open
public meeting, the mayor may declare an emergency situation exists, waive public
bidding requirements, and award all necessary contracts on behalf of the city to
address the emergency situation. If a contract is awarded without public bidding due
to an emergency, a written finding of the existence of an emergency must be made by
the city council no later than two weeks following the award of the contract.

C. Emergency procurements shall be made with such competition as is practicable
under the circumstances.

SECTION 12: CONTRACT EXECUTION, CHANGE
ORDERS AND CONTRACT AMENDMENTS

A. Al contracts to which the city is a party shall be in writing and executed in the name
of the city by the mayor or designee, under the authority or direction of the city
council.

1. Authority of Mayor. The city council hereby authorizes and directs the mayor or
designee to execute contracts without prior individual approval of each contract
by the city council if the amount of the contract is less than $50,000 and within



the amount of the funds appropriated for that purpose in the adopted budget. City
contracts may not be artificially divided so as to fall under the mayor’s authority
under this section.

2. Contracts above $50,000 require city council approval prior to execution.

B. The city council hereby delegates approval authority for change orders to public
works contracts to the mayor or designee under the following conditions:

1. Ifthe change order does not substantially change the scope of the project; and

2. If the total increase or decrease in the contract amount, as a result of the change
order, does not exceed 15 percent of the bid total stated in the contract; and

3. If the total contract amount as adjusted by the change order is within the funds
available in the appropriate budget account.

C. Where the mayor or designee approves and signs the change orders according to the
conditions above, they shall request ratification by the city council of the apprbval
and signing of the change order within 30 days of the date of signing the change order
or contract amendment.

D. Ifthe change order or contract amendment does not meet the conditions set forth in
the above section, the mayor must obtain the approval of the city council in advance
of approving and signing the change order or contract amendment.

SECTION 13: PROCUREMENT OF ARCHITECT AND
ENGINEER SERVICES

A. The city shall publish all requirements for architect and engineer services in advance,
either by publishing an announcement on each occasion when professional services
provided by a consultant are required, or by announcing generally to the public the
city’s projected requirements for any category or type of professional services. Such
announcement shall state the general scope and nature of the projects or works for
which the services are required, and the address of the city representative who can
provide further details on the project work. The city shall utilize
the procurement process applicable to the funding sources for such work and shall
competitively procure architect and engineer services for any federally funded
project or work.

B. Consultant Roster— Nonfederal Funding Only.

1. To provide forthe expeditious procurement of architect and engineer services, the
city administrator or designee shall encourage firms engaged in the lawful
practice of their profession to submit to the city annually a statement of
gualifications and performance data and shall annually publish a call for such



S

statements of qualifications and performance data in accordance with
Chapters 39.04 and 39.80 RCW.

The city administrator or designee shall evaluate current statements of
qualifications and performance data for professional architect and engineering
firms on file with the city, together with any specific qualifications and data that
may be submitted by other professional firms regarding the proposed project, and
determine the firms best qualified to perform the professional services for the city.
The city shall afford minority-owned and women-owned firms the maximum
practicable opportunity to compete for and obtain such contracts with the city.
Furthermore, when considering the selection of minority-owned or women-
owned firms, the city administrator or designee shall strive wherever possible to
ensure that the level of participation by minority-owned and women-owned firms
in consultation projects for the city is consistent with the general availability of
such firms within the professional consultant community involved.

The city administrator or designee shall conduct discussions with one or more
firms regarding anticipated concepts and the relative utility of alternative
methods of approach for furnishing the required professional services for the
project. The selection of the firm deemed most qualified to provide the necessary
professional services shall be made by the mayor or designee based upon the
recommendation of the city administrator or designee and the criteria established
by the city for the proposed project.

The consultant roster developed under this section shall only be utilized for
nonfederally funded projects or works.

C. Requests for Qualifications — Negotiations for Architect and Engineer Services.

1.

For federally funded projects or works, or at the city’s prerogative, architect and
engineer services shall be competitively procured using a request for
qualifications (RFQ) process. The RFQ shall be advertised as set forth in
subsection A of this section and selection shall be based on the most qualified
firm for the project or works.

Acontract shall be negotiated with the most qualified firm at a fair and reasonable
price for the city. In making this determination, the mayor or designee shall
consider the estimated value of the services to be rendered, as well as the scope,
complexity and professional nature thereof.

If the city is unable to negotiate a satisfactory contract with the selected firm at a
fair and reasonable price to the city, negotiations with that firm shall be formally
terminated and the mayor shall select other firms in accordance with the previous
evaluation by the city administrator or designhee.



SECTION 14: PROCUREMENTS MADE WITH FEDERAL
FUNDS

For any procurement made with federal funds, the city will follow the procedures and
requitements set forth in2 CFR Part 200 (Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards), including
the procurement standards set forth in 2 CFR 200.318 through 200.326; provided, where
city or state law requires more restrictive standards than 2 CFR Part 200, the city shall apply
the more restrictive standards to the procurement.

SECTION 15: IMPLEMENTATION OF PURCHASING
AND PROCUREMENT STANDARDS.

The city administrator is hereby authorized to adopt and implement administrative
procedures to implement the purchasing and procurement standards established in this
chapter, including such procedures necessary to identify applicable sources of funding and
standards prior to the procurement of goods, personal services and/or public works by the
city.

SECTION 16: CONFLICTS OF INTEREST

No employee, elected officer, or appointed officer of the city shall be beneficially interested,
directly or indirectly, in any contract which may be made by, through, or under the
supervision of such employee or officer, in whole or in part, or which may be made for the
benefit of their office, or accept, directly or indirectly, any compensation, gratuity or reward
in connection with such contract from any other person beneficially interested therein.

SECTION 17:PREFERENCE FOR PRODUCTS AND
PACKAGING MATERIAL THAT DO NOT CONTAIN
POLYCHLORINATED BIPHENYLS

A. The city shall provide a preference for products and packaging material that do not
contain polychlorinated biphenyls (PCBs) except when it is not cost-effective or
technically feasible to do so. If all readily available sources of a product or packaging
material contain PCBs, preference will be given to the product or packaging material



containing the lowest level of PCBs except when it is not cost-effective to do so. “Not
cost-effective” means compliance with this requirement would increase the purchase
price of the product by at least 25 percent. “Technically feasible” means all available
testing data for sources of a product or packaging material indicate the product or
packaging material contains PCBs.

. This subsection does not require a department to test products procured. However, the
department may accept from businesses, manufacturers, organizations, and
individuals results obtained from an accredited laboratory or testing facility in
accordance with a state or EPA approved Quality Assurance Project Plan (QAPP),
documenting product or packaging material PCB levels. The department may request
suppliers of products to provide testing data from an accredited laboratory or testing
facility documenting the testing method and product or packaging material PCB levels.
. The city may develop procedures to implement the preference set forth above, which
are consistent with and do not conflict with the provisions of this subsection.
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CITY OF NEWPORT

PAYROLL CHECK REGISTER
PAYDAY: December 24, 2024

We, the undersigned Council of the City of Newport, Washington, do hereby certify that the
merchandise or services hereinafter specified have been received and that Check No. 1779 through
No. 1787 as well as the Direct Deposit run 12/18/2024 for employees are approved for payment in
the amount of $82,456.62 this 6th day of January 2025.

Councilmember

Councilmember

Councilmember

Councilmember

Councilmember

City Deputy Clerk/Treasurer Z&Aﬂ J2 e 1 2H12]2
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CITY OF NEWPORT

PAYROLL CHECK REGISTER
PAYDAY: January 10, 2025

We, the undersigned Council of the City of Newport, Washington, do hereby certify that the
merchandise or services hereinafter specified have been received and that Check No. 1788
through No. 1796 as well as the Direct Deposit run 01/03/2025 for employees are approved for
payment in the amount of $81,724.68 this 21% day of January 2025.

Councilmember

Councilmember

Councilmember

Councilmember

Councilmember

Clerk/Treasurer // /




1215169y

T Jo T 9bed Wd 8T:Z£:ZT SZ0Z/€/T uo YyHouu\1qp Aq pajulid (5)puooss 4 Wil uoRNIAXg
89'vz.18$
G2oe/e/l
L¥ 2€0'6E$ Bunesiy 1ounog 1| - Aenuer - GZozZ lopusA |loihed -unyg yisodsq 0aag
ISP LLS Bunesyy founog 3s). - Aienuer - GZoz 143 - "ou| ‘suopnjog Jyauag AWIA 9671
00°295$ Bunealy 1oUNog 18| - Aienuer - GZoZ Xe| 8jejs oyep| S6/1
0€'582$ Bunesyy j1ouno) 3s| - Alenuer - G202 TJ4INd - Aunoag wawAhojdw3 ¥6i1
N EALA Bunesy |10UNOY 3s| - Aienuer - G202 217 - funoag JuswAodw3 €6Z1
Ge'G0L$ Bunesyy [1ouno) 3s| - Aienuer - 6202 funoag juswAioldw3 7611
¥L'0LE'TLS Bunssyy |1ouno) 3s| - Aenuer - GZoz sdl43 161
€e'ere'LS Bunssy rounod 1s). - Alenuer - 5zog swe)sAg Juswsalay Jo idaqg 0671
06'216% Bunssiy 1oUno) 15| - Aenuer - G20z dwo) Joq - Juswaiay jo ydag 6871
69'688°C$ Bunesyy l1ouno) is| - Aenuer - GZoz Ansnpu| g 1oqe jo 1dag 88T
Al
|

J9)s1bay



